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ARTICLE 1 - PREAMBLE
2.1Purpose of Agreement

2.2.1 The purpose of this Agreement is to establish and maintain orderly collective bargaining
procedures between the College Board, hereinafter referred to as the Employer, and the Union.

2.2.2 The Parties to this Agreement share a
provided at Douglas College. Accordingly
provided by the law, an effective working r
the bargaining unit are employed.

re to improve the quality of the educational services
are determined to establish, within the framework
nship at all levels of the College in which members of

2.3Future Legislation

In the event that any future legislation re
provisions shall remain in effect for t
view to reaching a mutually agreeab,
void.

s null and void any provision of this Agreement, the remaining
greement, and the Parties hereto shall consult with a
be substituted for the provisions so rendered null and

In the event any future legislation materia
may request consultation with a view to seeking

he intent of any clause in this Agreement, either Party
ent or clarification of the clause.

2.5Conflict with Regulatio

In the event that there is a conf
Employer, or on behalf of the Emp

he contents of this Agreement and any regulation made by the
s Agreement shall take precedence over the said regulations.

28.1 The wolll® ; s ees" are used throughout this Agreement for convenience only
and the same _ aning and including employees of both the feminine and masculine
genders.

2.8.2 Wherever thes
including

term employee is used herein, the same shall be construed as meaning and

the principles of the Human Rights Act of British Columbia.

ARTICLE 3 - DEFINITIONS

The following specific definitions of words, terms or phrases shall be used to establish the intent and
meaning of the language of this Agreement:

4.3Auxiliary Employee

Means an employee who is employed for:
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44.1 special projects; or

4.4.2 temporary positions created by the Employer of eight (8) months duration or less. These
positions of eighteen (18) hours or more per week may only be filled for consecutive terms totalling
sixteen (16) months, or

44.3 replacement of employees on leave; or

444 part-time work of less than eighteen ( ours per week; or

445 positions as identified in Article 2

NOTE: Benefits for eligible auxiliary em
worked; and will be in accordance with t

ees will be paid on 0-rata basis, proportionate to their time
rms of the policies of the carriers.

It is understood and agreed that te
Employer after four months in ord
The Employer shall report on the res

s created by the Employer shall be reviewed by the
whether or not the position should be made permanent.
views at the Labour Management Relations Committee.

4 5Consultation or Discussion

A process intended as a vej
opinions, but not intended to CY

arties may make known their respective views and
Mual agreement.

4.7Promotion
Means a change fro 0 one with a higher maximum salary level.
Means an emp 8 pointed to a:

4.10.1 continuous 10 position; or

4.10.2 L time position of eighteen (18) hours or more per week; or

4.10.3 repeating fixed ¥

8) months.

positions (minimum eighteen (18) hours per week) having a term of at least

Note:
pro rata basis, 1€
policies with the carriel®

ents, vacations and holidays for part-time regular employees will be paid on a
tionate to their time worked; and will be in accordance with the terms of the
411 Travel Status

Travel by an employee, outside the College region on College business, where authorization for such travel
has been requested in advance on the appropriate form, and approved by the College.

4.13 Definition of Layoff
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Layoff is a cessation of employment, or elimination of a job resulting from a decrease in the amount of work
required to be done by the Employer, a reorganization, program termination, technological change, closure,
shortage of operating funds as determined by the Employer, or other material change in organization.

ARTICLE 5 - UNION RECOGNITION AND RIGHTS

6.1Bargaining Unit Defined

The bargaining unit shall comprise all employee luded in the Bargaining Unit as in the Certificate issued
by the Labour Relations Board of British Col ecember 20, 1974, and as amended by the Labour
Relations Board of British Columbia on Sept ept positions mutually agreed to between the
Parties as managerial and/or confidential i
positions, i.e. classification not existing at

cannot agree, the question of inclusion i all be referred to the tribunal under the relevant labour
legislation. Where the Parties fail to Ing a decision by the tribunal under the relevant labour
legislation, the position can be filled

ice Employees’ Union, as the exclusive bargaining
agent for all employees to d by the Labour Relations Board on December 20,
1974, and as amended by the S K Boaremon September 4, 1981, applies.

6.5Correspondence

The Employer agreeg

No other employee this Agreement shall be required or permitted to make a written or oral
agreement yd ' y

6.11 #nd Rights of Stewards

The Employer recognizes the Union's right to select stewards to represent employees. The Employer and the
Union will agree on the number of stewards, taking into account both operational and geographical
considerations. The Union agrees to provide the Employer with a list of the employees designated as
stewards for each work unit. Stewards shall obtain the permission of their immediate supervisor before
leaving their work to perform their duties as a steward. Such permission shall not be unreasonably withheld.
On resuming normal duties, stewards shall notify their supervisors. The duties of stewards shall include but
are not restricted to:
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6.12.1 investigation of complaints of an urgent nature;

6.12.2 investigation of grievances and assisting any employee whom the steward represents in preparing
and presenting a grievance in accordance with the grievance procedure;

6.12.3 supervision of ballot boxes and other related functions during ratification votes;

6.12.4 carrying out duties within the realm of y responsibilities.

The Union agrees that stewards will not abuse iven by this clause.
6.13 Bulletin Boards
The Employer shall provide glassed-in

bulletin board will be provided at each
determined by mutual agreement.

etin boards for the exclusive use of the Union. A glassed-in
location of the bulletin board on each campus will be

6.15 Union Insignia
6.16.1 A union member shall have the right display the recognized insignia of the union.
6.16.2 The Union agreege gards for each of the Employer's places of operation

covered by this Agreemen
property of the Union, and sh@ dered upon demand by the Union.

6.17
6.18.1 pvered by this Agreement shall have the right to refuse to cross a picket line
6.18.2 quired to cross, or suffer loss of pay for failure to cross, a picket line

prehensive for his or her personal safety.

bicket line encountered in carrying out the Employer's business shall not be
is Agreement nor shall it be grounds for disciplinary action.

6.18.4 . Id not expect to receive pay for work not performed, statutory holiday pay or

vacation pay as a reS¥It of observance of picket lines. Health and welfare benefits will be continued and
the Union will pay the costs normally paid by the Employer.

6.19 Time Off for Union Business

6.20.1  Without Pay

Time off without pay and without loss of seniority will be granted:



BCGEU and Douglas College (12/95) Page 5

6.20.1.1 to an elected or appointed representative of the Union to attend conventions of the Union and
bodies to which the Union is affiliated;

6.20.1.2 for elected or appointed representatives of the Union to attend to Union business which requires
them to leave their premises of employment; and

6.20.1.3 for employees who are representatives of the Union on a Bargaining Committee to attend
meetings of the Bargaining Committee.

6202  With Pay

Time off with pay and without los nefits will be granted
6.20.2.1 to three employees who are r i argaining Committee to leave their
employment to carry on negotiations with

6.20.2.2 in addition, the Union may,
Committee with technical informatio
the period of negotiations, and on al

6.20.2.3 to stewards to perform their dutl t to Article 3.6; and

6.20.2.4 to employees calleg i re an Arbitrator.
6.20.3 The Employer wi place e wren the Union initiates a Union leave with a regular
employee in the same departmSgand/gvork area. Failing this, the Employer will call in qualified

auxiliaries for replacement. If no r3 pr auxiliary employee is available to substitute, the Employer will

Itis understood thay imeQT pursuant to this Article shall receive their current rate of pay
’ Tast-o ted under this Article shall include sufficient travel time. The

Employer agy gy of the above time off shall be subject to their requirements but
shall not b withheld. To facilitate the administration of paragraph (A) of this Article,
when time o is granted, the time off shall be given with pay and the Union shall reimburse

8 salary and benefit costs, including travel time incurred.

6.22.2 Afternoon sI
per (a) above.

employees shall be entitled to two (2) hours near the beginning of their shifts as

6.22.3  The Union shall notify the Employer of the details of such meetings, two week prior to the
meeting, where possible, and shall consult with the Employer on appropriate dates.

6.22.4  An additional two (2) hours shall be granted to all employees, as per the provisions of Articles (a)
and (b) above, for the purposes of dealing with local ratification matters. This leave shall only be granted
once during the contractual period.
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6.22.5 Acrticles 3.11(c) shall not apply to 3.11(d).
6.23 Employee Assistance Program

6.24.1 The Union and the Employer recognize the need for a joint program to assist employees and their
immediate families resolve problems that affect their personal lives and their job performance.

6.24.2 A joint committee consisting of one
and an Administrator will meet a minimum of
time off with pay to attend the meetings of the j

er of each of the bargaining units within the College
e (2) a year. The Union representative will be granted
ittee.

6.24.3 The role of the joint committee i
and success of the program at the College.

6.24.4 The program carrier will pr jojat committee with feedback on the usage of the program
while maintaining information confid

6.24.5 In the event of confidentia ) ached, the employee will not suffer adverse affects related
to their employment.

6.24.6 The joint committee
College in turn agrees to mai

6.24.7  Current levels of ser 0 alcohol or drug abuse will be maintained for the duration of
this Agreement.

6.25
3.13 Future ¢

and work within the budget of the program. The
pvel of funding for the program.

It is agreed that j
employee cove

ceo struck by the College which may deal with matters affecting any
eement shall include representation from the Union.

6.27 Representals Qoen Management Committee

6.28.1 . ¢ right to send one representative to open meetings of Management
The AR Il be granted sufficient time off with pay and without loss of seniority or
agement committee meetings.

6.28.2  The
Union's bargaining

esentative on open Management Committee shall be designated from within the

6.28.3 A copy of the agenda and such other information as may be assembled for use in open
Management Committee meetings shall be supplied to the Union's representative prior to each meeting of
open Management Committee.

6.28.4  The Union agrees that in no event will the College incur any additional expense for overtime or
other payroll premium expense in consequence of an employee's participation in these meetings.
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6.28.5 The Union shall provide the College with the name of the representative and alternate who will
represent the Union on open Management Committee.

6.29 Union Office Space

The Employer will provide an office not less than twelve (12) square meters in size. The Employer will
ensure the office is furnished and will include a telephone.

ARTICLE 7NION SECURITY

8.1

8.2.1 All employees in the bargainin
thereafter became members of the U
membership.

it who on Decemb , 1974 were members of the Union, or
, shall, as a condition of continued employment, maintain such

8.2.2 Present employees who,
choose whether or not to become

20, 1974 were not members of the Union, are free to
e Union.

8.2.3 All employees hired on or after exec
employment, become mempbers of the Union, and
(30) calendar days as an

his Agreement shall, as a condition of continued
ntain such membership, upon completion of thirty

8.3Contracting Out

8.4.1 The Employer agrees not
covered by this Ag i

ntract out any work presently performed by regular employees
sult in the laying off of such employees.

s to the Contracts to Purchase Service agreements to the
ss the contracts that are of concern to the Union.

unit, whether or not the employee is a member of the Union, and upon receipt
amount of the regular monthly dues payable to the Union by a member of the
te pay period following receipt of such authorization.

the deduction

X mployee's monthly wages or salary the amount of the regular monthly union dues
payable to the Unio

by a member of the Union.

The Union may by written demand require the Employer to dismiss an employee who refuses to authorize a
deduction in favour of the Union. At least one month's notice to the Employer will be given.

10.1.2  The Employer shall deduct from any employee who is a member of the Union any assessments
levied in accordance with the Union constitution and/or By-laws and owing by the employee to the
Union.
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10.1.3 Deductions shall be made from each normal pay owing to the employee and membership dues or
payments in lieu thereof shall be considered as owing in the month for which they are so deducted.

10.1.4  All deductions shall be remitted to the President of the Union not later than twenty-eight days
after the date of deduction and the Employer shall also provide a list of names as well as classifications of
those employees from whose salaries such deductions have been made, together with the amounts
deducted from each employee.

10.15 Before the Employer is obliged to ded
must advise the Employer in writing of the
shall continue to be the amount to be ded
signed by the President of the Union. U
amount deducted.

ny amount under Section (a) of this Article, the Union
nt of its regular monthly dues. The amount so advised
il changed by further written notice to the Employer
h notice, such changed amount shall be the

10.1.6 From the date of the signing
other than the Union shall be per
Employer from the pay of the emp

his Agreement and for its duration, no employee organization
membership dues or other monies deducted by the

10.1.7 The Employer shall supp
in the amount of the deductions paid t0
shall be provided to the employees prior to

ee, without charge, with a receipt for income tax purposes
ion by the Employee in the previous year. Such receipts
he succeeding year.

ARTICLE 11 - EMPY YSHALL ACQUAINT NEW EMPLOYEES

1211 Upon hire, a new emploY
name and location of stewards.
will be given an og
of pay, for up to Al . TIWgurpose of this interview is to allow the steward to acquaint the
employee wit i
obligations tg

be provided a copy of the Collective Agreement and advised of
he first fifteen (15) calendar days of employment, a shop steward

onion. This article applies to those employees who are hired for

12.1.2 i e bargaining unit shall be advised of the name and location of all new
ps Deduction Form within ten (10) days of their appointment.

ARTICLE 13 - EMPLOYER'S RIGHTS

14.1

The Union ackno at the management and direction of the employees in the bargaining
unit is retained by the EMiployer except as this Agreement otherwise specifically provides.

Without limiting the generality of the foregoing, the Employer reserves the right to decide the number of
employees required for work at the College, the hours, size and locations of its operations, and the right to
discipline employees for just and reasonable cause. These rights shall not be exercised in a discriminatory
manner.

14.3
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Where this Agreement allows, permits or grants to the Union the exclusive use of space, or the right to call
upon the Employer to enforce any provision of this Agreement to the possible detriment of any employee,
the Union agrees to hold the Employer harmless from any claims, demands or judgements resulting from any
action initiated by the Employer at the request or demand of the Union, except for any claim or liability
arising out of an error committed by the Employer.

ARTICLE 15 - EMPL R-UNION RELATIONS

16.1 Representation

No employee or group of employees shall u
without the proper authorization of the Uni
the names of its officers and similarly the
other personnel with whom the Union m

nt the Union at meetings with the Employer
Union shall supply the Employer with
ployer shall suppl Union with a list of its supervisory or
e required to transact business.

16.3 Bargaining Committee

A Bargaining Committee shall be a
together with the President of the Union or
the assistance of members of the staff of the Uni
the Committee named by the Union, shall suffer no
actively and directly engageg
necessary caucuses, but in no
time for time spent in negotiatio

e Union and shall consist of five members of the Union
inate. The Union shall have the right at any time to have
egotiating with the Employer. Three members of
of regular pay for service on the committee while
ag¢ for the renewal of this Agreement, and including all
of the committee be entitled to overtime or premium

16.5 Union Representation

The Employer agre i es will be granted to members of the staff of the Union when
dealing or negotig i g well as for the purpose of investigating and assisting in the
settlement of a g e Union staff shall notify the designated supervisory official in
advance of th 0 thelr purpose of entering and shall not interfere with the operation of the
department or seCt

In order to

16.8. Bes to provide to the Union such public information that is available relating to

gining unit, as may be required by the Union for collective bargaining purposes.
e need for confidentiality of certain information prior to announcements by the
t, and such information is excluded from the operation of this clause.

The Union reCs
Provincial Governm

16.8.2 The Bargaining Unit Chairperson shall be provided with a copy of the annual budget approved by
the College Board of Directors.
ARTICLE 17 - LABOUR-MANAGEMENT RELATIONS COMMITTEE

18.1
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In recognition of the mutual benefits of ongoing consultations and open communications between the
employees and the Employer, the Union and the Employer agree to continue to conduct Labour
Management Relations Committee meetings as established in the previous agreement.

18.3

The Committee shall consist of equal numbers of U
and a maximum of four representatives from e
President or designate.

and College representatives, with a minimum of two
arty. One of the Union representatives shall be the

18.5

The Parties agree that the Committee shall

guided by the follo

18.6.1 The Labour-Management R
mutual concern and benefit can b
either Party upon written notific

ittee is intended as an open forum wherein matters of
didly discussed. Items may be put on the agenda by
Party prior to each meeting.

18.6.2 An Employer and a Union re
alternate in presiding over meetings.

We shall be designated as joint chairpersons and shall

18.6.3 Minutes of each ry
as promptly as possible afte

all be prepared and signed by the joint chairpersons

18.6.4 The Parties understand ii Pree that the Labour-Management Relations Committee is not
intended to serve as a supplement alternative to the grievance-arbitration process, nor to interfere
with or attempt to Aate any prO\gans of the Agreement between the Parties.

18.6.5 Itisin
serving as a
mutual prol

__ and consultation, with a view to exploring possible solutions to
This Committee is in no way intended to limit or restrict the rights

Ny employee participating in meetings of the Labour-Management Relations
ive of the Union will not suffer loss of remuneration otherwise payable by the
ings are held during working hours. Further, it is agreed that under no
ege obligated to pay any additional wages, salaries, overtime or other premiums
ies agree to schedule a meeting of the Labour-Management Relations Committee

ARTICLE 19 - GRIEVANCES
20.1 Definition of Grievances

20.2.1 A grievance shall be defined as any dispute or controversy between the Employer and the Union
or the Employer and one or more of its employees covered by this Agreement in respect of any matter
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relating to working conditions specifically covered by this Agreement; any matter involving the
interpretation or application of any provision of this Agreement; or any matter involving the alleged
violation of any provision of this Agreement.

It is understood and agreed that any grievance arising during the term of this Agreement shall be settled in
accordance with this procedure without any stoppage of or interruption of work, either partial or
complete.

20.2.2 Employer agrees to provide, to the Pre
Bargaining Committee, a list of designated s

nt of the Union, with a copy to the Chairperson of the
isors and those employees they supervise.

20.3 Step 1 - Verbal Grievances

Any employees who have a grievance §
employees may, at their option, be acc
Union. The supervisor shall be given
shall be given a maximum of three w

first go to the su sor directly in charge of work. The
anied or represented by their steward or representatives of the
portunijto answer the complaint verbally. The Parties involved
Ive the grievance.

205 Time Limits to Present

Employees who wish to present a grievance at S
Article 10.4, must do so not la

grievance procedure, in the manner prescribed in

20.6.1 on which they wers 7 writing of the action or circumstance giving rise to the
grievance; or

20.6.2 on which they first became'8
20.7 Step 2 -
20.8.1

employees may present a grievance at this level by:

20.8.1.1 ce on the appropriate grievance form, setting out the nature of the grievance

from which it arose;

20.8.2.1 forward the grievance to the representative of the Employer authorized to deal with grievances at
Step 2; and

20.8.2.2 provide the employee with a receipt stating the date on which the grievance was received.

20.9 Time Limit to Reply at Step 2
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20.10.1  Within ten (10) days of receiving the grievances at Step 2, the representative designated by the
Employer to handle grievances at Step 2 and the Union Area Staff Representative or designate shall meet
to examine the facts, the nature of the grievance and attempt to resolve the dispute. This meeting may be
waived by mutual agreement.

20.10.2 The representative designated by the Employer to handle grievances at Step 2 shall reply in
writing to an employee's grievance within twenty-one (21) days of receiving the grievance at Step 2.

2011  Step3

The President of the Union, or his designate, m a grievance at Step 3:

20.12.1  within fourteen (14) days after t
by the Employer to handle grievances

20.12.2  within fourteen (14) days a
20.13 Time Limit to Reply at
20.14.1  Within ten (10) days of a grieva

the Employer to handle grievances at Step 3
The Parties will meet to examine the facts, the natu

The meeting may be wai

filed directly at Step 3, the representative designated by
nion Staff Representative or designate shall meet.
of the grievance and attempt to resolve the dispute.

20.14.2  The representative d y the Employer to handle grievances at Step 3 shall reply in
writing to the grievance within 18 (14) days of receipt of the grievance at Step 3.

20.18.2 thirty after the Employer's decision was due.

20.19 Amending of Time Limits

The time limits fixed in this grievance procedure may be altered by mutual consent of the Parties, but the
same must be in writing. Where a grievance or a reply is presented by mail, it shall be deemed to be
presented on the day on which it is post-marked and it shall be deemed to be received on the day it was
delivered to the appropriate office of the Employer or the Union.
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20.21
10.11 Dismissal or Suspension Grievance

In the case of a dispute arising from an employee's dismissal or suspension, the grievance may commence at
Step 3 of the Grievance Procedure within thirty (30) days of the employee receiving notice of dismissal or
notice of suspension. The requirements for stating the particulars of the grievance and reply contained in
Acrticle 10.4 will nevertheless apply.

20.23 Deviation from Grievance Procedur

The Employer agrees that after a grievance
Employer will not enter into discussion or
indirectly with the aggrieved employee wi
initiated a grievance through the Grievanc
through any other channels than this
Avticle, the grievance shall be consider

initiated by the Union, the representative of the
R respect to the grievance, either directly or
In the event that after having
ocedure, an emplo ndeavors to pursue the same grievance
ance Procedure, then the Union agrees that pursuant to this
have bgan abandoned.

20.25
10.13 Policy Grievance

Where either Party disputes the general applica
Agreement, the dispute shall e discussed initially
Where no satisfactory agree
Acrticle 11 of this Agreement.

pretation or alleged violation of an article of this
the Employer or the Union as the case may be.
y may submit the dispute to arbitration, as set out in

20.27 Technical Objections t

It is the intent of bg ent that no grievance shall be defeated merely because of a
technical error in p ugh the grievance procedure. To this end an arbitration board
shall have the po amendments to the grievance and the power to waive formal

Acrticle 10 shall nG 2d to be nor construed as matters of technicality but as matters of substance.

ARTICLE 21 - ARBITRATION

221

Notification

Where a diTTe petween the Parties relating to the interpretation, application or administration of
this Agreement, I any questions as to whether a matter is arbitrable or where an allegation is made
that a term or conditionf this Agreement has been violated, either of the Parties may, after exhausting the
grievance procedure in Article 10, notify the other Party within thirty (30) days of the receipt of the reply at

the 3rd Step, of its desire to submit the difference or allegations to Arbitration.
22.3 Appointment of the Arbitrator/Board of Arbitration

When a Party has requested that a grievance be submitted to arbitration, it shall indicate to the other Party of
the Agreement within seven (7) days:
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22.4.1 its intention to submit the matter in dispute to a single arbitrator to be agreed upon by both
Parties; should either Party not agree to submit the dispute to a single arbitrator, both Parties shall then
have seven (7) days to name their appointee pursuant to (b) of this Article;

22.4.2 the name of its appointee to a Board of Arbitration. Within seven (7) days thereafter the other
Party shall indicate the name of its appointee to the Board of Arbitration. The two appointees shall then
meet to select an impartial chairman.

225 Failure to Appoint

If the recipient of the notice fails to appoint an
within seven (7) days of their appointment,
Labour Code.

or the two appointees fail to agree upon a chairman
hall be made pursuant to Section 86 of the

22.7 Procedure

The Arbitrator shall give full opport
hear and determine the difference
fifteen (15) days of the first hearing.

es to present evidence and make representations; shall
nd shall make every effort to render a decision within

22.9 Decision of Arbitration

The decision of the Arbitratq
shall not have the power to chd

22.11 Expenses of Arbitr.
Each Party shall pay g

22.13 Ameng

the parties relating to the dismissal or suspension of an employee, or to the
ration or the alleged violation of this Agreement, including any question as to
, during the term of the Collective Agreement, Joan McEwan and Barbara
eement of the parties:

(a)investigate the®
(b)define the issue in the difference; and

(c)make written recommendations to resolve the difference

within thirty (30) days of the date of receipt of the request and, for those thirty (30) days from that date, time
does not run in respect of the grievance procedure.

22.17
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The Union and the Employer shall confer and may agree, without prejudice, to implement the investigator's
recommendations that result from a hearing under Article 11.8.

ARTICLE 23 - DISCHARGE, SUSPENSION AND DISCIPLINE

24.1 Discipline Procedure

24.2.1 Where a supervisor intends to intery
shall notify the employee in advance of
presence is recommended. The employee
the meeting, providing that this does no
This clause shall not apply to those ga
disciplinary action.

an employee for disciplinary purposes, the supervisor
and shall advise the employee that a steward's
icient time to arrange for a steward to attend
of the appropriate action being taken.
perational nature and do not involve

24.2.2 No employee shall be dj
employee shall be discharged on

ended or discharged except for just cause, and an
en authority of the Employer.

24.2.3 The Employer shall inform the
than five (5) days.

ward verbally prior to imposing a suspension of more

24.24  Where this Agreg
agreed that compliance wi
in the presence of the employ®?

riting for disciplinary action, it is understood and
M be sufficient if verbal reasons are given immediately
" and are confirmed in writing within two (2) working days.

24.2.6 Itis C ployee being disciplined, suspended or discharged is a steward
or Union Qs N oyee shall have the right to have a Staff Representative or Union Officer
present.

24.3
An em the Union to be wrongfully or unjustly disciplined, suspended or discharged
shall j der the grievance procedure, in accordance with Article 10 of this Agreement

The parties agree ertain situations, it may be in the best interest of both Employer and employees
that employees be reasYgned or removed from all job sites during an investigation of conduct. In cases
where an employee cannot be reassigned, the employee shall be considered to be on a leave of absence
without loss of pay until the Employer makes a decision relative to imposing discipline.

24.7 Burden of Proof

In cases of discipline, suspension and discharge the burden of proof of just cause shall rest with the
Employer.
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Evidence called in support of disciplinary action taken by the Employer and evidence called in support of
any grievance or response to disciplinary action shall be limited to evidence in support of the reasons raised
in Article 12.1 or 10.4.

24.9 Right to Grieve Other Disciplinary Action

Disciplinary action grievable by employees shall include written censures, letters of reprimand and adverse
reports or performance evaluation. Employees sh given a copy of any such document placed on their
file which might be the basis of disciplinary acti Should employees dispute any such entry in their file,
they shall be entitled to recourse through the grjince procedure and the eventual resolution thereof shall
become part of their personnel record. Any s ent, other than official evaluation reports, shall be
removed from the employee's file after the i ve (12) months from the date it was issued,
provided there has not been a similar further.
any hearing any document from the file of;
at the time of filing.

2411 Sexual Harassment

24.12.1  The Union and the Emp
from sexual harassment, and the Emp
harassment.

e the right of employees to work in an environment free
ertakes to discipline an employee engaging in sexual

24.12.2  Sexual harassmey pd verbal or physical behaviour which one would
reasonably find to be unwS ¥ any individual or persons in general, to whom such
behaviour is presented, givir ition to all surrounding circumstances. Such behaviour could
include, but is not limited to:

-distribution or Kual or offensive pictures or materials;
-unwanted questions or ce Qts of a sexual nature;

24125 Both males a® females can be sexually harassed by members of either sex.

24.12.6  The legitimate study of topics of a sexual nature within the College's curriculum is not considered
sexual harassment.

24.13 Personal Harassment

24.14.1 The Employer and Union recognize the right of employees to work in an environment free from
personal harassment, and agree that employees who engage in personal harassment will be disciplined.
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24.14.2  Personal harassment means verbal or physical behaviour that is discriminatory in nature, based
upon another person's race, colour, ancestry, place of origin, political beliefs, religion, marital status,
physical or mental disability, sex, age or sexual orientation. It is discriminatory behaviour, directed at an
individual, which causes substantial distress in that person and serves no legitimate work-related purpose.
Such behaviour could include, but is not limited to:

-physical threats or intimidation;

-words, gestures, actions or practical jokes, the nat

another person;

-distribution or display of offensive pictures or

consequence of which is to humiliate, alarm or abuse

24.14.3 To constitute harassment, behavi
incident.

ed or persistent or may be a single serious

24.15 Complaint Procedure for P
Initial Consultation

An employee who believes that she/
may begin by discussing the matter with a
Advisors who will advise and assist employees
The Advisor will review the sjtuation on a confidentia
and advice.

rassed and who is considering the initiation of a complaint
t Advisor. There will be a list of mutually agreed upon
Ilege in connection with harassment complaints.
sis and provide the Complainant with information

The list of mutually agreed upon e Al Atkinson, Beverley Miller, Jean Easton and Jan Smith.

Following consultation with the AdvisSge Complainant may choose any of the following options:
-to resolve the matig f with the RY

-to request the ar informally with the alleged Respondent;

groceed with a formal investigation, she/he should proceed as follows:

all file a complaint to the Dean of Human Resources and College Development

or mutually agmM designate, who shall investigate the matter.

24.16.1.1 For sexual harassment the complaint must be submitted in writing within six (6) months of the
latest alleged occurrence.

24.16.1.2 For personal harassment, the complaint must be submitted in writing within thirty (30) days of the
latest alleged occurrence.

24.16.2  Upon receipt of the written complaint, the Dean or designate shall notify the Staff Representative
in writing.
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24.16.3 The Dean will investigate the complaint. The investigation must be concluded within seven (7)
days of the Dean receiving the written complaint.

24.16.4 The Dean may request an extension for the investigation period from the Staff Representative or
designate. The extension if granted shall not, in any event, be longer than fourteen (14) days from the
date of the written complaint.

24.16.5 The complainant will be given the o
meeting(s) at which the complainant is prese

of having a Steward present as an observer at the

24.16.6  The respondent shall be given the i a different steward present as an observer at
the meeting(s) at which the respondent is

24.16.7  Pending determination of the plaint, the Dean who is investigating may take interim measures
to separate the employees concerne

24.16.8 In cases where a findin
shall be the respondent who is tral pt where the complainant requests to be transferred.

24.16.9 The Dean or designate, who has inve
three (3) working days of cg

24.16.10 The Staff Repres®
recommendation(s) and/or a

ed to be frivolous or vindictive in nature, the College will take

ay include discipline.

ARTICLE 25

Means a regular € service with the Employer.

Regular employees shall be credited with service seniority equivalent to their length of continuous service
with the Employer.

26.2.2 Classification Seniority
Means regular employees' length of service in their present classification. All regular employees shall be

credited with classification seniority equivalent to their length of service in their present classification
with the Employer.
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26.3 Seniority List

The service seniority list shall be updated semi annually and will be sent to the President of the Union or
designate and to the Bargaining Unit Chairperson of the Local no later than August and December of each
calendar year.

26.5 Loss of Seniority

Except as otherwise provided for in this Agree
leave of absence without pay is for periods ov
to accrue seniority if they are absent from w,
event that:

t, regular employees shall not accrue seniority when a
days duration. Regular employees shall continue
loyees shall lose their seniority only in the

26.6.1 they are discharged for just ¢

26.6.2 subject to 13.4, they volun their employment or abandon their position; or

26.6.3 they are on layoff for mor
26.7 Re-employment
26.8.1 Regular employee

D
regular employee shall be g

retain all previous rights in relatigasgii#¥niority and other fringe benefits.

26.8.2 If the perig
upon completiog

length of servig eniority and vacation entitlement.
26.9
Regular employees who demotion through no fault of their own, or who take a voluntary demotion,
shall have ] ority adjusted to include all service previously held in the lower
classific all service in any higher classifications.

28.1
Where the Employer 10®tifies a need to proceed with a lay off of employees pursuant to Article 14.2, the
Bargaining Unit Chairperson and the Staff Representative will be notified in writing, prior to notice being
given to any employee(s) of an impending lay off.

The Bargaining Unit Chairperson, the Staff Representative and the Labour Relations Manager will meet to
discuss a pre-lay off canvass. The discussion will include:

28.2.1 identifying where the reduction(s) is required and number of position(s) to be affected:;



BCGEU and Douglas College (12/95) Page 20

28.2.2 identify specific position(s) to be canvassed based on a review of the pay level, classification and
gualifications of the position(s) targeted for reduction.

Once the position(s) to be canvassed are agreed upon by the parties, the Employer shall conduct the pre-lay
off canvass by sending out written notice to identified employee(s) in (b) above.

Response from employee(s) to the voluntary lay off canvass must be submitted to the Personnel Department
within ten (10) working days of issuance of the writiil@notice. Employee responses shall be in writing.

Where there is a reduction of one (1) position &
the most service seniority shall be granted vol
is entitled to severance pay per Article 14.10

0 (2) employees choose severance, the employee with
off. An employee who takes this voluntary lay off

It is understood that employees electing
rights or recall.

The Employer will confirm the lay o yee in writing, this decision is final and binding on the
employee and the Employer.

If no employee from among the identi
commence with lay off notice per Article 14.2.

ees opts for voluntary lay off, the Employer will

28.3 Layoff

28.4.1 Auxiliary employees Dff prior to regular employees in classifications and groupings as
identified in Article 33.4.

28.4.4 Bumping Pro8

28.4.4.1 : | not be entitled to bump another employee where the bump would

28.4.4.3 D, subject to (ii) above, shall be exercised in the following order:

28.4.4.3.1 the employee with the least seniority at the same pay level for whose position he/she has the
qualifications, ability and experience to do the job shall be bumped.

28.4.4.3.2 if (1) above does not result in a bump, the same procedure will be applied at each subsequent
lower pay level.

28.4.4.4 regular employees who are bumped as a result of (ii) and (iii) above, shall have the same right to
bump employees with less seniority.
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28.4.4.5 itis agreed that the trial period specified in Article 28.5(a) will apply to employees moving into a
new job as a result of bumping.

28.4.4.6 In the event the employee does not have the necessary seniority or qualifications, ability and
experience to bump a second time, or he/she has proven to be unsatisfactory in the second job,
he/she will be laid off.

er in writing within five (5) days of receiving lay-off
rcised or whether the employee opts for a lay-off.

28.4.4.7 aregular employee shall notify the E
notice whether bumping rights will b

ust choose either recall rights in accordance
Article 14.9 on the date the layoff is
e a selection he/she shall be deemed to

28.4.4.8 If aregular employee opts for a la
with Article 14.4 or severance
scheduled to occur. If a regulal
have chosen recall rights.

ployee declines to

28.5

The application of the lay-off, bum
joint Employer/Union discussion. These p

Il procedures in Article 14.2 and 14.5 shall be subject to
shall be carried out on a College-wide basis.

In the case of a dispute arising from Article 14.2 and A¥icles 14.5, the matter shall be resolved through the
grievance procedure, comm

28.7 Advance Notice

28.8.1 Where possible, the Emplo ill notify regular employees who are to be laid off, at least forty
(40) working day te of layoff. If the employee has not had the opportunity to
work twenty (2(Q i yoff, the employee shall be paid in lieu of work for that part

i was not made available.

time worked W led to the one (1) year period of recall eligibility specified in Article 14.5(a).
28.10.3  Recall shall be in order of service seniority, regular employees preceding auxiliary employees,
providing the regular employee has the necessary qualifications, ability and experience to fill the position
and the recall would not constitute a promotion.

28.10.4 In the event the employee is recalled to his former position or to a position at the same pay level
as his former position, the employee, at the time of recall, will be placed at the same Step in the pay level
that he was in at the time of layoff.
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28.11 Repeating Term Employees

28.12.1  When the employer lays off repeating fixed term employees at the end of their fixed term and
issues a recall notice for the beginning of the next fixed term, Article 14.2 (a), (b), (d) and 14.5 (c) will
not apply. However, repeating fixed term employees may bump auxiliary employees whose duration of
employment expires before the recall notice specified in the preceding sentence.

28.12.2  This does not preclude the Employer
employee during a fixed term or to a fixed te
fixed term.

giving notice of layoff to a repeating fixed term
employee who has received a recall notice to begin a

28.12.3 In the event layoff notice is given does not apply.

28.12.4  The right to bump is subject to
28.12.4.1 The auxiliary employee wi

repeating fixed term empl
bumped.

iority at the same pay level for whose position the
cessary qualifications, ability and experience shall be

28.12.4.2 If (1) one above does not resul
subsequent lower pay level.

ssful bump the same procedure will be applied at each

28.12.4.3 The right to bum 5) five calendar days of receipt of the layoff notice.

28.13 Recall from Layoff ting

In the event a vacancy occurs and a re employee on layoff status possesses the necessary qualifications,

ability and experien call would not constitute a promotion, the vacancy will be

offered to the most the recall list and Article 28.1(a) will not apply.

28.15

28.16.1 Notice™ p a regular position shall be made by telephone, or if unsuccessful, by registered
mail to the y e employee known by the Employer. A copy of the letter shall be sent to the

28.18.1 A regular en®oyee on layoff will be entitled to the following benefits:
Acrticle 20.1 - Basic Medical Insurance

Acrticle 20.2 - Extended Health Benefits

Acrticle 20.3(a) - Group Life Insurance

Avrticle 20.4 - Dental Plan

for a period of one year from the date of lay-off, or as per Article 14.5(a). Premium payments will be in
accordance with provisions provided in the above clauses.
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28.19 Severance Pay

28.20.1 A regular employee may opt for severance pay on the date the layoff was scheduled to occur, in
which case the employee shall be deemed to have resigned and shall forfeit all seniority and right to recall.

28.20.2 A regular employee with less than one (1) years' service seniority who has elected severance pay
pursuant to this Article shall be entitled to sever pay in an amount equal to two (2) weeks' current
straight-time pay.

28.20.3 In the event of a layoff of a regular
opts for severance pay the following shall ap

with one (1) or more years' service seniority who

28.20.3.1 for the first year of completed sgmice seniority, three eks' current straight-time pay;
28.20.3.2 for the second year of compl i niority, three (3) weeks' current straight-time pay;

28.20.3.3 for each completed year i rity thereafter, one-half (*2) months' current straight-time
pay;

15 - HOURS OF WORK

30.1

30.2.1 Except f; d for in paragraph (c) and (d) below, the standard work week
shall consist 0 brk on any five (5) consecutive days, only one (1) of which can
be a Saturda By days notice shall be given for a change in the five (5) consecutive
working da

30.2.2 Regular parts
thirty-fiyg BaLir's per WS

goloyees may be scheduled to work less than seven (7) hours per day and
per Article 2.

30.2.3 employees who were in the employ of the College on September 1, 1975, in
‘ pf their appointment letters, the standard work week shall consist of thirty-five

bours of work in gionday through Friday work week. The work day shall consist of seven (7)

30.2.4 the Employer recognize that various versions exist of a modified work week
concept which averae thirty-five (35) hours per week. It is understood and agreed that such cases are
exceptions to clause 15.1(a) and (c) only in respect to the thirty-five (35) hour limitation, and the seven
(7) hour per day limitation.

30.2.5 Notwithstanding the above, positions posted after the date of ratification of this Agreement may
include Saturday and Sunday within the regular work week. The College agrees to an overall limit of
twenty percent (20%) of regular employees on regular work weeks which include Saturday and Sunday.
This overall limit of twenty percent (20%) will be phased in at the maximum rate of five (5) regularly
scheduled positions and posted auxiliary positions per year which include Saturday and Sunday within
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their regular work week. In those instances where Employee(s) will be working a regular shift including
Saturday and Sunday the Employer will adhere to the following guidelines:

30.25.1 The Employer agrees to consult with the Chairperson of the Bargaining Unit and the Employee(s)
affected to establish an equitable rotation of the shift where it is so desired by the majority of the
Employees affected.

30.2.5.2 The Employee(s) and the Chairperson
notice in writing prior to the commen

| be provided a minimum of sixty (60) days advance
ent of a change in the work week.

30.2.5.3 During the transition to a regular
hours worked by the affected E
work week including Saturday
to any shortfall in hours work

includes Saturday and Sunday any additional
uble time. During the transition from a

Sunday to a regula rk week, no loss of pay will result due

30.2.6 If a regular employee, hire
posting does not specify "may i
above while in that position.

te of ratification, is successful for a position where the
and Sunday” the employee will be covered by 15.1(a)

30.3 Standard Work Day

30.4.1 The standard wor
of 8:00 A.M. and 5:00 P.

shall be seven (7) hours per day, between the hours

30.4.2 Regular part-time empl
thirty-five (35) hours per week, as

ay be scheduled to work less than seven (7) hours per day and
rticle 2.

305 Meal Pe

duled as close to the middle of the work day or shift as possible

30.8.1 ) Fe of shift operations, or a modified work week, the regular work day shall be
scheduled to Ot een the hours of 8:00 A.M. and 5:00 P.M.

30.8.2 Flexible hours for individual employees may be scheduled upon mutual agreement between the
employees at the local level and the Employer's designated representative. Such hours shall be scheduled
between 6:00 A.M. and 10:00 P.M.

30.9 Clean-up Time

Employees shall be allowed reasonable time during the work day or shift for clean-up purposes.
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30.11 Reporting Stations and Reporting to Work

30.12.1  Where employees are required to report to a central location in order to be assigned their work
location, their shift, or work day shall commence from the time they are required to report for assignment.

30.12.2 Every employee covered by this Agreement shall be assigned a designated reporting station.
When temporarily assigned another work location, time spent in travel from the employee's residence to
the new work location in excess of time nornflly spent in travel from the employee's residence to
employee's designated reporting station shall b sidered as time worked.

30.12.3 When employee's reporting statio
thirty (30) calendar days advance notice o

e changed, they shall be given a minimum of

30.12.4 In the event that the Employ
expiry of the final thirty (30) calend
mileage allowance as set out in Arti

quires the employ change reporting stations before the
ys of the notice period, then they will be eligible to receive a
30.12.5 The mileage allowance wj}

30.12.5.1 once per day for each day with
the new location, and

pired notice period, on which the employees report to

30.12.5.2 only to compensaj phber of additional miles necessarily travelled between
their residence and

30.13 Rest Periods
All employees shall 4
and one-half (4% g Six (6) hours, shall receive two (2) rest periods during such a
shift. Employeg i an four and one-half (4%2) hours shall be granted one (1) rest
i i i st perlods shall not begin until one (1) hour after the commencement of work

r before either the meal period or the end of the shift, however, a single rest
§ be taken during the second and third shifts subject to approval by the

of Work - Work Schedules

provide written notification to those regular employee(s) that are to be
ges in their existing work hour/schedules.

30.16.2 Employ™
supervisor.

Quest(s) for changing existing work schedules(s) will be made in writing to their

30.16.3 The Parties agree that the Labour Management Committee is the final avenue for concerns raised
over any change as specified in 15.8(a) or (b).

ARTICLE 31 - SHIFT WORK

32.1 Definition of Shifts
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3221 "Day Shift" shall be defined as any shift which starts between the hours of 6:00 a.m. and
11:00 a.m. inclusive.

32.2.2 "Afternoon Shift" shall be defined as any shift which starts between the hours of 2:00 p.m. and
7:00 p.m. inclusive.

32.2.3  "Evening Shift" shall be defined as any,
3:00 a.m. inclusive.

pft which starts between the hours of 10:00 p.m. and

32.2.4 "Overlapping Shifts" shall be define ift which starts between:
32.2.4.1 12:00 noon and 1:00 p.m. inclusi
32.2.4.2 8:00 p.m. and 9:00 p.m. inclu
32.2.4.3 4:00a.m.and 5:00 a.m. in
32.3 Shift Premiums

32.4.1 Shift premiums shall be paid in accor the following schedule:

Shift Starting Hours at $0.75 Hours at $0.85
Premium Premium
3
4
7
7
7
5:00 p.m 7
6:00 p.m 7
7:00 p.m 7
8:00 p.m 4 3
9:00 p.m 3 4
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10:00 p.m.
11:00 p.m.
12:00 midnight
1:00 a.m.

2:00 a.m.

3:00 a.m.

4:00 a.m.

w s |~N N~~~ ]~

5:00 a.m.

32.4.2  Shift premiums will apply to

32.4.3 Shift premiums will apply
the work day has been varied in

f seven (7) hours per assigned shift where the length of
Article 15 - Hours of Work.

32.4.4  Shift premiums will apply to ove s in conjunction with a shift.

325 Notice of Shift Sched
Schedules of shift work for re¥g s and auxiliary employees working a scheduled shift shall be
posted at least five (5) days in ad Qe starting day of a new schedule. However, the Employer will
make every effort to post shift sci fourteen (14) days in advance and employees involved will be
consulted prior to any chapge in the sh edule in order to determine their availability.

work and/or hours of work are changed without the five (5)
e a premium of $0.50 per hour for work performed on the first

Employees may initiate a shift exchange with the approval of the Employer, provided that sufficient advance
notice is given. The Employer will not incur additional costs per Article 16.2 and 16.6 due to shift
exchange.

32.11 Short Change Over
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If shifts are scheduled so that there are not twenty-four (24) hours between the start of an employee's shift
and start of the next shift, overtime rates apply to hours worked on the succeeding shift within the
twenty-four (24) hour period.

32.13 Split Shifts

No shift shall be split for a period longer than the regularly scheduled meal periods.

34.1 Definitions

3421 "Overtime" means work perfor
scheduled hours of work.

in excess or outside of their regularly

34.2.2 ""Straight-time rate™ means of remuneration.
34.2.3  "Time and one-half" mean -half (1Y) times the straight-time rate.

34.2.4 "Double time™ means twice the straig

34.3 Overtime Entitl

34.4.1 An employee workin
seven (7) hours of work on the r

scheduled seven (7) hour day shall be entitled to overtime after
scheduled work day.

34.4.2 cheduled day of fixed duration on a modified work week shall
be entitled to ovg \ eduled hours in a day are exceeded.

34.4.3 An eg . pie schedule of daily hours shall be entitled to overtime after the
total hours ) 3 period have been exceeded.

e entitled to overtime compensation after thirty-five (35) hours in any regular
regular work day, or the agreed upon number of hours for a modified

34.44  Anemployeg

Employer.
34.7 Sharing of QWertime

The first opportunity for overtime work would go to those specific individuals who normally do the work in
guestion. Otherwise it shall be allocated on a equitable basis within the work area.

Regular full-time employees shall be afforded the opportunity to work the overtime prior to regular part-time
employees and auxiliary employees working overtime.

34.9 Overtime Compensation
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34.10.1  Overtime worked shall be compensated for at the following rates:
34.10.1.1 Time and one-half (¥2) for the first two (2) hours of overtime on a regularly scheduled work day.
34.10.1.2 double time for hours worked in excess of (1); and

34.10.1.3 double time for all hours worked on a da rest.

The compensation of overtime in (1) and (2) is t on a daily basis and not cumulative.
34.10.2 Employees who work on a desig
their regular day's pay, and shall receive
worked; except for Christmas and Ne
double time and one-half (%) for all h

ich is not a scheduled work day shall receive
o at the rate of double time for all hours
I compensation shall be at the rate of

ear's when the ad

34.10.3 Employees on travel statu ired to travel on the Employer's business outside their
regular working hours shall be ¢
Employer may determine the mea

34.10.4 Employees shall have the option o cash for overtime compensation or equivalent
compensating time off in licu of being paid, to a limM®Of fifty (50) hours.

34.10.5 If employees elect ™ P8 e off for overtime compensation, they shall be entitled
within sixty (60) days to sched frned time off.

34.10.6  Any overtime due to year c\g@or that calendar year, or prior to terminating employment, shall be
paid in cash.

(g)Overtime s Loshiag B0) minute increments.

34.11 Ov
Employees w ork a minimum of two and one-half (242) hours overtime before or after
pe provided with a hot meal or shall be reimbursed in the amount of ten

their sched

g one-half (*2) hour with pay shall be given at the overtime rate. A further
lars ($10.00) and a meal break of one-half (%2) hour with pay shall be provided
j) hour overtime period.

Employees shall T Juired to lay off during regular hours to equalize any overtime worked.
34.15 Right to Refuse Overtime

Employees shall each have the individual right to refuse to work overtime without being subject to
disciplinary action for so refusing. This right shall not be exercised in concert.

34.17 Overtime for Part-Time Employees
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Part-time employees working less than seven (7) hours per day, and who are required to work in excess of
their regularly scheduled hours, shall be paid at the rate of straight-time for the hours so worked up to and
including seven (7) hours in the working day. Regular overtime rates would apply after seven (7) hours in
the day and for all work performed on Statutory holidays and days off designated by the College. Any
employee working more than thirty-five (35) hours in a week shall receive overtime after the thirty-five (35)
hours.

34.19 Call-Out Provisions

Regular employees who are called back to wor
of four (4) hours at the applicable overtime
portal-to-portal transportation. A call-out is

side normal hours, shall be compensated for a minimum
ill be reimbursed at applicable mileage rates for
ift.

34.21
17.11 Rest Interval

Employees required to work overtim egularly scheduled shift shall be entitled to eight clear
hours between the end of the overti
not provided, overtime rates shall ap s worked on the regular shift.

18 - HOLIDAYS
36.1 Paid Holidays

36.2.1  The Employer recognizes t lowing as paid holidays:

Good Frj Thanksgiving Day
embrance Day

ristmas Eve

Christmas Day

Boxing Day

New Year's Eve

Employees™
they have recem®
days.

ast ten (10) days pay at straight-time rates during the previous thirty (30) calendar

36.3 Holidays Falling on Saturday or Sunday

For the employee whose work week is from Monday to Friday and when any of the above noted holidays
falls on a Saturday and is not proclaimed as being observed on some other day, the following Monday shall
be deemed to be the holiday for the purpose of this Agreement and when a holiday falls on a Sunday and it is
not proclaimed as being observed on some other day, the following Monday (or Tuesday, where the
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preceding Article already applies to the Monday) shall be deemed to be the holiday for the purposes of this
Agreement.

36.5 Holiday Falling on a Day of Rest

When a paid holiday falls on an employee's day of rest, the employee shall be entitled to a day off with pay
in lieu of the first regularly scheduled work day following the day of rest so affected.

36.7 Holiday Falling on a Scheduled Wor

An employee who works on a designated holi
rate of double time for all hours worked plus
Year's when the compensation shall be at t
day off in lieu of the holiday.

is a scheduled work day shall be compensated at the
f the holiday; except for Christmas and New
d one-half for all hours worked plus a

36.9 Holiday Coinciding with a

Where an employee is on vacation of paid holiday falls within that period, the paid holiday
shall not count as a day of vacation.

36.11 Paid Holiday Pay
Payment for paid holidays

in a higher paid position than
sixty (60) working days precedir

g9's basic pay, except if an employee has been working
ion for a majority of the scheduled work hours in the
,in WhICh case employee shall receive the higher rate.

38.1 ig ram r ete Year

le., a year in which an employee does not work a complete calendar year,
accumulated as earned to the employee's credit at the rate of one-twelfth of the
gth in which the employee has received at least ten (10) days' pay at straight-

vacation entitlemé
annual entitlement for €%
time rates.

bmplete calendar year of employment - 20 days
38.4.3 In the sixth complete calendar year of employment - 25 days

38.4.4 In the twelfth complete calendar year of employment - 30 days
38.4.5 In the fifteenth complete calendar year of employment - 31 days
38.4.6 In the sixteenth complete calendar year of employment - 32 days
38.4.7 In the seventeenth complete calendar year of employment - 33 days
38.4.8 In the eighteenth complete calendar year of employment - 34 days
38.4.9 In the nineteenth complete calendar year of employment - 35 days
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In the event of an employee having taken vacation in a calendar year but failing to complete entitlement, a
pro-rata deduction from final pay will be made.

38.5 Prime Time Vacation Period

Subject to the provisions of this Article, it is the intent of the Parties that no employees shall be restricted in
the time of year they choose to take their vacation entitlement. However, all employees shall be allowed to
take their vacation entitlement during the period Ap, to September 30 inclusive, which shall be defined as
the prime-time vacation period.

38.7 Vacation Preference

ke shall be determined on the basis of
ies in each work u here employees choose to split their
time shall be made only after all other employees concerned

38.8.1 Preference in the selection and
service seniority within a classificatio
vacation, their second choice of vac
have made their initial selection.

38.8.2 Regular vacations shall
period.

er banked vacation time during the prime-time vacation
38.9 Vacation Schedules

38.10.1  Vacation schedule Ed anrposted by April 15th of each year.

38.10.2 Employees who do gl their seniority rights within one month of posting the vacation
schedule shall not be entitled to eX¥gee those rights in respect to any vacation time previously selected

er office or work location where the vacation schedule has
already been ed to exercise their seniority rights for that year only. However,
every effor 0 grant vacation at the time of the employee's choice.

&s the importance to the College of assuring coverage of positions.

ed pursuant to Article 19.1 the Employer shall give regular employees in the
area the opportunity to substitute in higher paying positions and arrange for
t paying category.

An employee earns, but is not entitled as a matter of right to receive, vacation leave during the first three
months of continuous service. The College may authorize vacation leave during this period, upon written
request by the employee.

38.15 Scheduled Vacations

Vacation schedules, once approved by the Employer, shall not be changed, except by mutual agreement
between employee and the Employer.
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38.17 Vacation Pay

38.18.1 Payment for vacations will be made at an employee's regular rate of pay, except if an employee
has been working in a higher paid position than employee's regular position for a majority of the
scheduled work hours in the sixty (60) working days preceding employee's vacation in which case
employee shall receive the higher rate.

38.18.2 Employees shall receive any cheques
vacation two (2) full banking days prior t
College has been given at least two (2) ca
commence their vacation.

ch would normally fall due during the period of their
e commencement of their vacation, provided that the
s notice of the date on which the employees will

38.19 Approved Leave of Absence Pay During Vaca

When employees are qualified for sic ement, or any other approved leave with pay during
their vacation period, there shall be om the vacation credits for such leave. An employee
intending to claim displaced vacati dvise the Employer and provide a fully completed sick
leave form within five (5) working ing to work. The period of vacation so displaced shall be
taken at a mutually agreed time.

38.21
19.11 Call-Back on Vag

38.22.1 Employees who have'X
cases of extreme emergency.

il their annual vacation shall not be called back to work except in
Cs called back shall be compensated at the rate of double time for
chedule vacation at a later date. Expenses incurred in call-back,

38.22.2 Time i ing to employee’s place of duty and returning again to the place
from which __ hall not be counted against employee's remaining vacation
entitlement

38.23 Vacation C4d

The restrictions |
the vacation prior to th

se do not apply in situations where the Employer does not permit scheduling of
cend of the year.

ARTICLE 39
20 - HEALTH AND WELFARE

40.1
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The Group Benefit Plan Booklet will provide you additional information on the benefit entitlement identified
in this Article. The Benefit Plans in Article 20.2, 20.3, 20.4, 20.5, 20.6(b) and 20.7(b) will be paid in
accordance with the schedule of benefits outlined and are subject to the limitations specified in the Carriers
Plan including eligibility requirements.

40.3 Basic Medical Insurance

All regular employees may choose to be covered b
extend coverage to their dependents. The Employ;

e Medical Services Plan. Employees may choose to
all pay the full cost of the premium.

40.5 Extended Health Benefits
All regular employees may choose to have t!

Care Benefits, which shall include an eye;
of the premium.

dents covered by the Extended Health
. The Employer shall pay the full cost
40.7 Group Life and Long-Te

40.8.1 All regular employees sha
the premium shall be borne by the Emp

in a mutually agreed upon group life plan. The full cost of

40.8.2 All regular employges shall participate in a ™utually agreed upon long-term disability plan. The
full cost of the premiums oy ee.

40.9 Hearing Aids NOTEY ion becomes effective January 1, 1995.

The Employer agrees to pay two hund ifty dollars ($250.00) toward the purchase of a hearing aid when

40.11
The College p emium of a comprehensive dental plan. The plan pays for service to the staff
member and depes gane following basis:

40.13 Sick Leave Policy

40.14.1  The Employer will recognize injury or illness time off with pay. Should a single injury or illness
exceed thirty (30) days in duration, the employee will suffer no loss of pay for the thirty (30) day period.

40.14.2  After thirty (30) days of a single and continuous injury or illness, the provisions of the long-term
disability plan shall apply.
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40.14.3 When an employee, as a result of an injury or illness, receives compensation arising from the
Workers' Compensation Act, 1.C.B.C., or receives compensation as a result of court action initiated by the
employee against some person or Party, other than an employer or worker as defined by the Workers'
Compensation Act or otherwise will be first charged against any monies paid by the College in respect of
sick leave, Workers' Compensation Board or 1.C.B.C. payments and as augmented in accordance with
Avrticle 20.4 and 20.7.

40.15

The Basic Medical Insurance, Extended Health
well as the Dental Plan will be paid in accord
and subject to the limitation and eligibility re

fits, Group Life and Long Term Disability Insurance, as
he Schedule of benefits listed in the carriers plans,
iicd in the Plans.

40.17

An employee requiring clarification on
decision should contact the Personnel

d Welfare Benefits or that chooses to appeal a claims
o will provide an outline of the appeal procedure.

40.19 Employee to Inform Em

Employees shall make every reasonable effort t
to report to work because of iljpess or injury.

he Employer as soon as possible of their inability
40.21
20.11 Sick Leave Form
An employee absent from work thro iIness or injury shall within three (3) days of returning to work

from the initial abse i ompleted sick leave form. The Employer may also request a
fully completed rep, 3 ifi practitioner in one or more of the following circumstances:

in obtaining same:
40.23 Ineligible for Sick Leave

Employees are not eligible for sick leave with pay for any period during which they are on leave of absence
without pay, under suspension, on strike, on layoff, or locked out.

40.25
20.13 Medical Examination
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40.26.1 Where the Employer requires an employee to submit to a medical examination, it shall be at the
Employer's expense and on the Employer's time, other than a medical examination required under Article
20.8 hereof.

40.26.2 The right is reserved to the College to define the scope of the medical examination. The cost of
this examination to be set by the fee schedule subscribed to by the B.C. Medical Association.

40.27 Legislative Changes

If the premiums paid by the Employer for any
legislation are reduced as a result of any legisl
other benefits available to the employees, as

onee benefit covered by this Agreement or applicable
the amount of the saving shall be used to increase
reed between the Parties.

40.29 Benefit Coverage During Lea
40.30.1 The Parties to this Agreem

made as provided in this Agree
suspended for an employee who j

its and entitlements provided by this Agreement are
e of absence without pay.

40.30.2 Where an employee has been
thirty (30) accumulated calendar days, and t
coverages:

approved leave of absence without pay, in excess of
ee has been participating in the following benefit

Group Lif8
Accidental
Benefit

Dental Plan

nd the employee has been participating in the Long Term Disability Plan, the
| apply for payment of premiums during the leave.

Fabled during the leave of absence, and who is unable to return to work on the
e of return from leave, payment of benefits shall be as follows:

Effective the previously agreed-to date of return from leave, the provisions of Article 20.07, Sick Leave,
shall apply for thirty (30) days.

On the thirty-first day, the Long Term Disability Plan shall come into effect and continue for the term of the
disability.

40.31 Contributions in Advance
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Except in the case of the Municipal Superannuation Plan, where this Agreement requires the College to
deduct from an employee's pay the Employee's contribution toward the premium payments for any insurance
or benefit plan, such deductions shall be made one month in advance. That is, deductions will be made at
the end of a current month for the employee's contribution for coverages effective in the following month.

In the case of newly appointed employees or employees newly enrolled, the first deductions will be
double-deductions in order to pay the premiums for both the current and the following month.

As required by the applicable legislation, the ded
the end of each month relative to the month then

ns for the Municipal Superannuation Plan are made at
ing, not in advance.

All contributions made by the College on beh es are similarly made in advance.

ARTICLE41-S F TRAINING AND DEVELOPMENT
421 Education and Training
Preamble
Both Parties recognize a need to provide e

qualifications, and to preparg_for
College.

with opportunities to improve their skills and
ment for present or foreseeable jobs within the

423 Fund

The Employer shall, at the beginni
employee, to be disb i

each fiscal year allot an amount equal to $49.50 per regular
visions of this Article.

425

42.6.1 this Article shall be considered by a joint committee, appointed as a

It is understood that theuthority of this sub-committee to grant leave is only for the specific hours in which
the training is to be undertaken plus travel.

42.6.4 Disputes arising out of application of this Article shall be referred to the Labour-Management
Relations Committee for resolution. Failure to resolve the dispute at that level may result in the dispute
being submitted to Step 3 of the grievance procedure.



BCGEU and Douglas College (12/95) Page 38

42.6.5 The total costs approved by the sub-committee shall not exceed the total amount set aside in
Avrticle 21.2 above. For the purposes of this Article costs may include salaries, tuition fees, and/or course
materials required by the applicant.

42.6.6 Leave approved in one fiscal year may be partially taken in the subsequent fiscal year where the
course or seminar is scheduled so as to begin in one fiscal year and conclude in a subsequent fiscal year.

42.6.7 Leave granted under this Article shall be
leave shall continue to accrue seniority and rec

ghout loss of seniority or benefits. Employees granted
all benefits during the period of such leave.

42.7 Administration of the Fund

42.8.1 For the purpose of administerin
one-third () of the total amount in the

42.8.2 Applications received by
approved/rejected within thirty (30,

42.8.3 Applications received afte
receipt. Any grant approved will dep
period.

ecified will receive consideration within thirty (30) days of
the availability of funds allocated to that expenditure

4284  Any funds unexg awperiod will be carried forward for expenditure in

subsequent periods. HoweY W amied forward from one (1) fiscal year to the next.
42.8.5  Approval for funding magaeaoroved retroactively.

42.8.6 Preference i % plication which clearly shows that the activity to be funded is
part of the emp Evelopment, over an application for funding for an activity

42.8.7 sed for credit and credit-free courses and activities.
42.8.8 N hall be sponsored for education and training at a total cost to the fund in
excess g . 00) in one (1) fiscal year to be divided as follows:

rs ($400) for tuition fees and/or course

($100) for travel expenses.

42.8.9.1 Activities shall be funded up to one hundred percent (100%) of the cost of tuition, not to exceed
the limit outlined in 21.4(h).

42.8.9.2 Preference will be given to activities offered by an accredited recognized institution and/or a
professional association which form part of a course of studies leading to a diploma, certificate, or
degree.

42.8.10 The fund shall be charged only for replacement salaries, tuition fees, and/or course materials.
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42.8.11 If the activity only occurs during the employee's normal working hours, it is understood that if the
sub-committee approves the application for the employee to attend the activity, the Employer shall grant the
employee leave with pay/partial pay/without pay as decided by the sub-committee.

Where such leave is granted, it shall only be for a period sufficient to cover attendance at the activity plus
travel time. Any request for leave exceeding the time frame specified in this paragraph is beyond the
jurisdiction of this sub-committee and would ha be dealt with via Article 22.8.

The supervisor, on behalf of the Employer, has t le discretion to determine if a replacement is necessary.

42.8.12
42.8.12.1 Monthly, the sub-committee will
the budget summary.

f the Bargaining Committee a copy of

42.8.12.2 Annually, the sub-committe
the sub-committee's financial records

he chairperson of the Bargaining Committee a copy of
specific allocations and expenditures.

42.8.13  None of the above is to be
assessing special and unique cases and
Committee.

s limiting the discretionary power of the sub-committee in
commendations to the Labour-Management Relations

42.8.14 In the event that 3

42.13 Orientation ¥ommittee

The Parties to this Agreement agree that it is important for the Employer to incorporate personnel policies
and practices that would define the nature and purpose and also support roles of employees.

It is therefore agreed that the Orientation Committee consisting of one (1) management representative and
one (1) Union representative will continue to operate for the purpose of maintaining an effective orientation
program for staff.
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The Union representative will be designated from within the bargaining unit and will suffer no loss of
seniority, benefits or pay as a result of attending committee meetings.

42.15 Personnel Development Committee

42.16.1 Continuation of Committee

The Personnel Development Committee will conti
to enhance technical and work-related skills an

0 operate to promote and organize activities designed
owledge of employees.

The Committee is composed of two Union rep
ex-officio member.

s plus the Director of Personnel or his designate as

42.16.2 Funding

The Committee shall be allotted an
employee.

of seven dollars and fifty cents ($7.50) per regular

The Committee may allot funds to de work unit groups for personnel development activities.

42.16.3 It is agreed that employees covered
seniority or benefits, to attend sessions organize

reement be granted time off without loss of pay,
the Personnel Development Committee with the

42181 The E
employees to

ept of career development for the purposes of enabling
ledge in order to prepare for future employment opportunities.

42.18.2 Arant a regular employee with a minimum of three (3) years' regular service,
educational led¥ |mum of twelve (12) months, once every two (2) years under this Article. It is
* |mum of two (2) years between such leaves. A maximum of five (5) such

leaves ma . en year.

aintain coverage of medical, extended health, group life and dental premiums
ave under this Article.

ational leave shall be submitted in writing, three (3) months prior to the
An employee may withdraw their request until such time as a replacement has
been selecte.

42.185 An employee shall return to the College at the completion of the leave for a period of time equal
to the period of the educational leave taken.

42.18.6  Should an employee not fulfil the requirement in (e) above, he/she shall reimburse the Employer
for the full costs of the benefits paid by the College, with a repayment schedule that is mutually
agreeable.
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42.18.7 Employees granted leave under this Article shall suffer no loss of seniority, provided they fulfil
the requirements in (e) above. In the event the employee does not fulfil the requirements in (e) above
they shall be credited with seniority proportional to the length of time spent upon return to work. Upon
return to the College, the employee shall return to their former position. In the event that the position has
been eliminated, Article 14 will apply.

The Employer shall provide $9,545.00 per year for this purpose. Funds allocated for the purposes of this
Avrticle that are unused at the end of any given fisc ar shall be re-allocated to the Education and Training
Fund provided for in Article 21.

42.19 Professional Development for Spe
NOTE: This provision becomes effective J

Employees filling full-time regular positi

that require a degree or equivalent shall be entitled to up to two
(2) days leave with pay per fiscal year f; i

e follogng purposes:
42.20.1 To attend conferences or i ated to the employee’s field or specialization;

42.20.2 To participate in seminars, wor
to date with knowledge and skills in the employe

Employees wishing to proceed

Employer indicating the leave requ

posia, or other similar out-service programs to keep up
ive field.

Professional development leg

al development leave shall submit a request, in writing, to the
the relevance of the particular event to the employee’s job.

The Employer shall
expenses to a maxi

proceeding on professional development, all or part of his/her
ollars ($250.00) per fiscal year.

ARTICLE 43

441

ial leave at their regular rate of pay, up to five (5) working days upon a death
the employee. Immediate family is defined as an employee's parent, wife,

4422 In the event ™ the death of the employee's grandparent, grandchild, brother-in-law, sister-in-law,
or any relative permanently residing in the employee's household or with whom the employee
permanently resides, the employee shall be entitled to paid leave for one day for the purpose of attending
the funeral. If an employee is on vacation leave at the time of bereavement leave, the employee shall be
granted bereavement leave and be credited the appropriate number of days to vacation leave credits if the
employee attends the funeral of a family member as defined.

443 Full-Time Union or Public Duties
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The Employer shall grant, on written request, leave of absence without pay:
44.4.1 for employees to seek election in a Municipal, Provincial or Federal election;
44.4.2 for employees selected for a full-time position with the Union or anybody to which the Union is

affiliated for a period of one (1) year, which may be renewed by mutual consent. Seniority shall not
accumulate during this leave of absence beyond a period of two (2) years;

44.4.3 for employees elected to a public offic a maximum period of five (5) years.
445 Leave for Court Appearances

44.6.1 The Employer shall grant paid |
who serve as jurors or witnesses in a cq

than employees on leave without pay,

44.6.2 Employees in receipt of thej
all monies paid to them by the cou

ings while serving at court shall remit to the Employer
Ilowances not reimbursed by the Employer.

44.6.3 Time spent at court by em ir official capacity shall be at their regular rate of pay.
44.6.4 Court actions arising from employme Ing attendance at Court, shall be with pay.

44.6.5 In the event an
shall be without pay.

pending a court appearance, such leave of absence

447 Elections

The Employer shall g Wle to vote in a Federal, Provincial or Municipal election or a

gV, Suchtequests shall be made in writing to his/her administrator. This leave is
pbay at any one time. In no circumstances will paid leave under this clause be
days or thirty-five (35) hours over a calendar year.

441 al Appointments

44.12.1 Emplo)s
make every effort {0

be entitled to time off with pay for medical and dental appointments, but will
range them at the beginning or end of the working day.

44.12.2  Requests to accompany a dependent child or dependent parent to a medical or dental appointment
will be granted by the Employer. The employee may use banked overtime or reschedule their work
day/week or use available vacation entitlement or take leave without pay. Employees are expected to
schedule such appointments in advance where possible. Leave will be granted on short notice for
situations requiring immediate attention.

44.13 Special Leave
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An employee not on leave of absence without pay shall be entitled to special leave at his regular rate of pay
for the following should they occur on a scheduled work day:

Birth or adoption of the employee's child..........c..ccoceveiiieiivcinisccee, 1 day
Serious household or domestic eMErgency .......ccccocvvvievereeiesieneneeieseseeenns 1 day
Attend funeral as pall-bearer or MOUIMEN ..........ccccvveveivnievererese e, Y2 day

Attend his formal hearing to become a
Canadian Citizen ........coceoevveniveieneensee e
Moving of household effects -
ONCE PEF YEAI et

44.15 General Leave

Notwithstanding any provisions for lea
without pay for personal reasons or u
employer, and similarly will be resp,
refused. Approval shall not be
Employer is the delivery of educatio

ances. Such requests are to be made in writing to the
iting together with the reasons if the request is to be
y. The Union recognizes the prime objective of the
d services to students.

4417 Special Leave for Religious Holidays
Upon request, an employee

observance of religious holida
provide the Employer with two

pvo (2) days per calendar year without pay for the
g medged in the Collective Agreement. Employees shall
ice of the leave request.

45 - PARENTAL LEAVES

46.1

A pregnant e alify for maternity leave upon completion of the initial probation period:

46.2.1 aoloyee will be granted leave of absence without pay for a period of not more
than eig

esting maternity leave will provide the College both a written request for leave
to the start of the leave and a medical certificate.

rnity leave without pay shall be from eleven (11) weeks prior to the anticipated
e leave period may be extended up to six (6) weeks if the Doctor certifies that it
46.2.4 Four weeks prior to the expiration of the maternity leave the employee may apply for parental

leave pursuant to Article 23.2.

46.2.5 The College shall, with the agreement of the employee, defer commencement of maternity leave
for any period approved in writing by a qualified medical practitioner.
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46.2.6 Where an employee who is at work becomes ill or injured following the commencement of the
eleven (11) week period in (c) above such illness or injury shall be covered by application of the sick
leave provision as follows:

46.2.6.1 Where the illness or injury is not directly related to the condition of pregnancy, sick leave
coverage may extend to the scheduled date of commencement of maternity leave, or birth of the
child(ren), whichever occurs first.;

46.2.6.2 Where the illness is caused through an
a qualified medical practitioner a
commencement date of maternity |
of Article 20.7(a) and 20.7(b)

ormal condition of pregnancy as verified in writing by
e employee returns to work before the scheduled
riod of absence will be covered by the provisions

46.2.7 On return from maternity leave g employee shall be d in her former position.
46.2.8 The College shall maintain

term disability and shall pay the C

edical, extended health, dental, group life, and long
these premiums,

46.2.9 An employee on maternit
returning to work, four (4) weeks prio
given, the employee shall be deemed to have

notify the College of the date when the employee shall be
xpiration of the maternity leave. If no notification is
the position.

46.2.10 Maternity leave T,
Employment Standards Ac

gral probation period shall be in accordance with the
46.3
23.2 Parental Leave

46.4.1 The purg
child(ren).

pave is for primary care and custody of the new born or newly adopted

46.4.2 Y © be granted parental leave without pay for a period of up to thirty-four (34)

are employees of the College, the employee(s) who request parental leave in
leave, the combined period of leave with not exceed fifty-two (52) weeks.
anticipated commenc®ment of the leave, and in the case of adoption leave, as much notice as is practical.
46.4.6  The employee shall, upon request, furnish proof of the birth or adoption of the child(ren).

46.4.7  The College shall maintain coverage for medical, extended health, dental, group life, and long
term disability and shall pay the Employer's share of these premiums.

46.4.8  Where this provision is used in combination with Article 23.1(a) and/or Article 23.1(f)(1), the
combined leave(s) shall not exceed fifty-two (52) weeks.
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46.5 Seniority Rights on Re-Employment

46.6.1 An employee who returns to work after the expiration of maternity, paternity or adoption leave
shall retain the seniority accrued immediately prior to commencing maternity, paternity or adoption leave
and shall be credited with seniority for the period of time covered by the leave.

46.6.2 On return from maternity, paternity or
former position.

tion leave, an employee shall be placed in his or her

46.7 Extension of Parental Leave

46.8.1 Where the original application f
weeks, it can be extended for an additj
weeks. Such an extension must be fo
A doctor’s certificate is required. B

a period of less than thirty-four (34)
| period so the co d leaves do not exceed fifty-two (52)
alth reasons for the newborn child(ren) and will be without pay.
igians under 23.01(h) shall apply.

46.8.2 Parental leave for the pu
eighteen (18) weeks without pa
certificate is presented.

ing child(ren) shall be extended for up to an additional
ly adopted child(ren)'s health reasons where a Doctor's

46.9 Return to Work

46.10.1 Notwithstanding ANgke .
accrue while an employee | ty Ieave for the duration of the maternity leave, or while an
employee is on twenty-six (26) W arental leave, providing the employee returns to work for a period
of not less than twenty-six (26) weg

46.10.2 In the c3 N ation earned pursuant to 23.5(a) may be carried over to the
following year i

46.10.3 Whg and 23.2 are being used in combination, the combined vacation entitlements
must not excee twenty-six (26) weeks.

The Employer agrees Tt to initiate White Noise in any present or future College facility without prior
consultation with the Union.

48.2.2 Where renovations (which may effect the working area of the employees) are planned for an
existing building, employees from the working area concerned shall be consulted regarding such
renovations, before renovations may begin.

48.2.3  Where a permanent change is considered in the location of work areas or in working conditions,
the employees concerned shall be consulted before any changes may begin.



BCGEU and Douglas College (12/95) Page 46

ARTICLE 49 - SAFETY & HEALTH
50.1 Conditions
The Union and the Employer agree that regulations made pursuant to the Workers' Compensation Act, the

Factories Act or any other statute of the Pro of British Columbia pertaining to the working
environment, shall be fully complied with.

50.3 Safety Committee

The Employer and the Union agree to mai
number of representatives from each P
co-chairpersons. This committee will m
ngerous conditions with the aim of preventing and
reducing risk of occupational injury py of all minutes of the Health and Safety Committee
shall be forwarded to the Union a Board, and such minutes will be posted in the College

50.5 Industrial First Aid Requirements

50.6.1 The Union and tg prst Aid Regulations made pursuant to the Workers'

; ~=Nhere the Employer requires employees to obtain or
renew their Survival or Indus d Certificate, the cost shall be borne by the Employer and where
applicable, leave to take the new courses shall be granted with pay. The College shall make a
olding Survival or Industrial First Aid Certificates under this
A0S and local training sessions sponsored by the Industrial First

bia.

paid to employees required to possess a certificate under this Article.
shall be:

e required to possess a certificate under this Article has obtained a certificate
; required, the employee shall be paid the rate for the grade of certificate the
employee hol0%

50.6.4  The Union recognizes that should no qualified employee covered by this Agreement be available,
other employees of the College may be designated for the purposes of this Article.

50.7 Unsafe Work Conditions

No employee shall be disciplined for refusal to work on a job which is deemed unsafe by :
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50.8.1 a member of the Health and Safety Committee after resolution in writing by a majority of the
Committee, or

50.8.2 a person designated by the Health and Safety Committee, or
50.8.3 a Safety Officer.

50.9 Injury Pay Provision

Employees who are injured on the job during
sent home for such injury shall receive payme

Ing hours and are required to leave for treatment or are
ainder of their shift.

50.11 Transportation of Accident Vic

Transportation to the nearest physician
on-the-job accident shall be at the expe

ospital for employees requiring medical care as a result of an
f the Egggloyer.

50.13 Video Display Termina
When employees are required to monitor v terminals which use cathode ray tubes, then:

50.14.1 When a majority Q
terminals, such employeeg

rk time requires monitoring such video display
phined by an ophthalmologist of the employee's choice
prior to the initial assignmeé

D Video (e nal equipment or if medical facilities are not available
prior to initial assignment to ) disgl¥/ terminal equipment, the examination will take place as soon as

possible after the assignment.

an employee's daily

The employee may 4
thereafter.

pation six (6) months after the first examination and annually

50.14.2 When the mgc gf an employee's daily work time requires continuous operation of a video
display i P

50.14.3.2 ing g area of one (1) meter of video display terminals which use cathode ray tubes,

50.14.3.3 to work at a shielded video display terminal should one be present in the work site.

50.14.3.4 when a pregnant employee chooses not to monitor such video display terminals, if other work at
the same level or lower is available within the College, for which the employee is qualified, she
shall be reassigned to such work and paid at her regular rate of pay.

50.14.3.5 where work reassignment is not available, a regular employee will be considered to be on leave of
absence without pay until she qualifies for maternity leave.
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50.14.4  Where an employee is on leave of absence pursuant to (c) above, and opts to maintain coverage
for medical, dental, extended health, group life, and long term disability, the Employer will continue to
pay the Employer's share of the required premiums.

50.14.5 The Employer shall ensure that new equipment shall:

50.14.5.1 have both keyboards and screens that tilt

50.14.5.2 meet radiation emission standards est hed by the Workers' Compensation Board,

Agreement.

make recommendations to ensure that the lighting and
s' Compensation Board, as outlined in the publication

The Health and Safety Committee s
the above standards recommended
"Working with Video Display Termi

50.15 Health and Safety Courses
The Employer shall arrangg

appropriate training program
provided during normal workin

9 Workers' Compensation Board and the Union, an
® Health and Safety Committee, such training to be
0ss in salary or benefits to committee members.

50.17 Shift Workers

Il allow an afternoon or evening shift employee to leave the
to move the employee's automobile closer to an elevator or

The Employer agrg
work station at a

building exit. , _ Oflege provided security personnel to escort them to their vehicle,
on the premiseg . on weekdays and at anytime on weekends. The Parties agree that the escort
option outlined ans ) ly be provided on campuses with College provided security personnel.

e Employer shall pay any judgement, including reasonable legal costs, obtained
to the Employee's course of employment without the right to recover such
5s the conduct of the Employee constituted gross or wilful negligence. If the
Ktitutes gross or wilful negligence the Employer shall not be liable for any costs
ee's conduct and the Employee shall indemnify the Employer for any and all
t of the Employee's gross or wilful negligence.

costs it may incur 8

If the Employee chooses to appeal the original judicial decision s/he shall be solely liable for all legal costs
associated with that appeal unless the Employer consents in writing to the Employee that it shall support
the appeal and pay all reasonable legal costs associated with the appeal on behalf of the Employee. The
Employer's consent is solely within the Employers discretion.

50.20.2  Criminal Action - The Employer shall pay the reasonable legal fees of the Employee incurred in
the defence of a criminal charge if the Employee was acting properly within the course of his/her
employment and was acquitted of the charges.
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50.20.3 At the option of the Employer, the Employer may provide for legal services in the defence of any
legal proceeding involving the Employee (so long as no conflict of interest arises between the Employer and
the Employee) or pay the reasonable legal fees of counsel chosen by the Employee.

50.20.4 In order that the above provision(s) shall be binding upon the Employer, the Employee shall
notify the Employer, in writing, within one business day of his/her having notice of any incident or course of
events which may lead to legal action against higilieer relating to the Employee's employment with the
Employer, and the intention or knowledge of su ssible legal action is evident by any of the following
circumstances:

50.20.4.1 When the Employee is first appr rson(s) or organization notifying him/her of
intended legal action against him/her; or

50.20.4.2 When the Employee himself/jelf requires or retains legal counsel in regard to any incident or
course of events; or

Employee in light of which it is a reasonable
might be the object of a legal action; or

50.20.4.5 When an Employe® e Ol any legal proceeding of any nature or kind which may in
any way be related to the Empl ol ment with the Employer.

50.21

date \@ "MMMM Health and Safety Training

Regular employegi® i in posted positions shall participate in a Health and Safety
Training sessio i @1 he training program offered by the Employer must be approved
by the joint Hg Commlttee prior to such training commencmg Training will be provided

required by th er to wear a uniform or standard form of dress.

52.2.2 Female employees who are required by the Employer to wear uniforms because of the nature of
their work will be supplied with appropriately tailored pant suits at their request.

52.2.3 The Employer shall not introduce changes in style or colour of uniforms except by agreement
with the Union.

52.3 Maintenance of Clothing
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It shall be the Employer's responsibility to ensure that uniforms and clothing issued are properly cleaned,
maintained and repaired. The Employer shall bear all costs of such cleaning, maintenance and repair.

52.5 Union Label

All uniforms and clothing issued by the Employer shall bear a recognized Union label.

ARTICLES53-TE OLOGICAL CHANGE

54.1 Definitions

into its work, undertaking or business
significantly affect erms and conditions of employment of
nological change shall not include layoffs caused by budget
e done or other temporary, seasonal, or sessional

A technological change shall mean the intr
of a change in plant or equipment which vy
T

a significant number of employees.
limitations, decreases in the amount
interruptions of work.

54.3

Not less than two (2) months before the introduC
the Union of the proposed chagge.

y technological change, the Employer shall notify

54.5 Collective Bargai

Within fourteen (14) days of the
Employer shall commence collective
the technological chag N what wa

otice under Article 27.2 of this Agreement, the Union and the
ining for the purpose of reaching agreement as to the effects of
ny, this Agreement should be amended.

may require additional knowledge and skill on the part of the regular
khall be given the opportunity to study, practice and train to acquire the
. Iry to retain their employment. The length of the training period shall be
established Ective bargaining referred to in Article 27.3. The employer agrees to pay regular
employees at the rate of pay during such training period without loss of seniority, vacation or
benefits.

54.11 Alternate Provisions

Where additional knowledge and skills are not appropriate pursuant to Article 27.5 or the employee fails to
qualify for the new work within a maximum four (4) months period of time, Article 14 shall apply.

54.13 Priority in Vacancy
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A regular employee who is displaced from a job by virtue of technological change will be given an
opportunity to submit an application for any job vacancies then existing or which become available within
thirty-five (35) days of the effective date of displacement, in accordance with the Job Posting Procedures
forming part of this Agreement. In the event that the employee does submit an application for such a job, the
employee will be granted an interview in connection with the job vacancy. An employee may not receive
both severance pay and a training period for work at a College position.

ARTICLE 55 - PROMO NS AND STAFF CHANGES

56.1 Job Postings

56.2.1 When a new position is created
new position. The posting shall be pla
week, and in College publications wi appropriate and timely, so that all members will know about the
new position. A copy of the job
bargaining unit. Should the new
any other regular employee be se

mporary one, the posting shall clearly state that should
position it will be on a substitution pay basis.

56.2.2 When a vacancy occurs which er intends to fill, it shall be posted as outlined in (a)

56.2.2.2 illed by a regular employee in the same department and/or work

56.2.3 wrpositions not exceeding thirty (30) calendar days may be filled by an
on-call em{s i posting, provided that the provisions of (b) (1) above have been fully
exhausted. E is thirty (30) day period must receive prior approval of the Union in writing.

assification is created within the bargaining unit, the Employer shall consult
pion regardigihe placement of the job classification on the salary scale in Appendix A.

56.2.6 It is urty
take precedence ove

that the provisions of Article 14.5 and 14.7, Recall Rights and Procedures, shall
e terms of this Article.

56.2.7 In the case of a selection where there is no candidate with the minimum required knowledge,
abilities and skills, the College has the sole discretion to offer the position to the most qualified candidate
at a pay level two (2) steps below the pay level assigned to the position. A selection implemented under
this clause will not result in a reduction in salary to the employee.

This offer will be contingent on the Union being advised of the name of the candidate, the selection in
guestion, pay level, and the assigned period of time the candidate has to acquire the minimum skills for
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the position. The assigned period of time the candidate has been given to acquire the minimum skills will
not be extended.

56.3 Information in Postings
Such notice shall contain the following information:

Nature of position, qualifications, required knowl and education, skills, shifts, wage or salary rate or

range, and campus.

Such qualifications may not be established in
state "Qualified internal applicants shall be gi

or discriminatory manner. All job postings shall
tion in filling this position™.

56.5 No Outside Advertising

No outside advertisement for any vac
been considered or until after one (1)

aced until the applications of present employees have
ate of posting, as provided in Article 28.1

56.7 Role of Seniority in Pro ransfers
Both Parties recognize:

56.8.1 The principal of of the Employer.
56.8.2 That job opportunity se in proportion to length of service.

56.8.3 That education, skills, kno
and (b) above.

e and experience for filling a position are equally important to (a)

56.9 Trial

reduced or ed by a period equivalent to the length of time spent in the same position.
Continuous part-time¥service will, on a cumulative basis, be recognized to reduce the trial period to a
maximum of one-half (%) the normal period.

56.10.3 Conditional on satisfactory service, the employee shall be declared permanent after the trial
period. In the event the employee proves unsatisfactory in the position during the trial period, or if the
employee is unable to perform the duties of the new job classification; the employee shall be returned to
the former position, wage or salary rate and without loss of seniority. Any other employee promoted or
transferred because of the re-arrangement of positions shall be returned to their former position, wage or
salary rate without loss of seniority.
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56.10.4 It is understood that the trial period specified in this Article applies in all situations where an
employee first fills a position. In the case of auxiliary employees hired for casual relief, the trial period
may be cumulative days worked.

56.11 Evaluation Reports

56.12.1 A formal employee evaluation will be ca out at least once a year.

56.12.2  The evaluation report will be review
which has not been reviewed with the empl

ith the employee and no item shall appear in this report

56.12.3 The employee's evaluation shall

56.12.4  The employee's immediate A istrator may participate in the conduct of the evaluation prior to
the employee being required to sign I

56.12.5 The employee may requ
during the evaluation interview.

56.12.6 The form shall provide for the em
employee has read and accg

ignature in two places; one indicating that the
her indicating that the employee disagrees with the
§e places provided.

56.12.9 denied it must be so stated on the Evaluation Report.

56.13

Selection panels for po itions within the bargaining unit shall be convened by the Employer. The
Employer g p a selection panel if only one candidate is being considered.

r designate may sit as an observer on Selection Panels for posted positions
he observer shall not be from the classification area of the position being
considered.

56.17 Notification' 0 Employee and Union

Within five (5) working days of the date of appointment to a vacant position within the bargaining unit, the
name of the successful applicant shall be sent to each applicant from within the bargaining unit. Upon
request, unsuccessful applicants from within the bargaining unit shall be given, in writing, the reasons why
they were unsuccessful. The Union shall be notified of all appointments, hiring, lay-offs, transfers, recalls
and terminations of employment within five (5) working days.

56.19 Right to Grieve
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Where employees feel they have been aggrieved by any decision of the Employer related to promotion,
demotion or transfer, the employees may grieve the decision at Step 3 of the Grievance Procedure in Article
10 of this Agreement within thirty (30) days of being notified of the results of the Selection Panel. Where a
grievance has been filed no permanent transfers or placement shall take effect until the grievance has been
resolved.

56.21
28.11 Personnel Files

56.22.1 Each employee will be permitted
conditions herein specified.

he employee's own personnel file, subject to the

56.22.2  The personnel file will only be
the employee has given reasonable ng,

ollege business hours, and only when
that access is requested.

56.22.3 The employee cannot re
employee cannot remove anythi

om the office in which access is provided, and the
r add anything to it.

56.23 Transfer Without Posting

The Employer and Union joiptly have the authority
vacancies, without posting fq

56.24.1  compassionate or me

56.24.2  all employees who have b incapacitated by industrial illness or industrial injury arising out
of employment at the 4

grant lateral transfers or voluntary demotions, to

to employees who have completed their probationary period.

Such jurisdiction 4 d Lodis ement but is retained for subsequent moves should it become
necessary.

56.25

es to give the President of the Union or designate three (3) months advance
ithin the College which will affect Employees within the Bargaining Unit.

56.26.2 The

. fgrees to consult first with the Union and then with the employees involved for the
purpose of discussing

the implications of such changes prior to the implementation of same.

56.26.3 Where a position has been identified by the Employer as one which will be affected by the
reorganization, the incumbent will be advised in writing by the Employer.

56.26.4 When any reorganization is planned, all positions covered by the Collective Agreement affected
by the reorganization will be reviewed and graded by the Personnel and Labour Relations Department
before reorganization is implemented.
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56.26.5 Where there is a dispute regarding the classification determined by the Personnel and Labour
Relations Department, it may be appealed pursuant to Article 29. If the appeal is successful, any salary
increase will be retroactive to the implementation date of the reorganization

56.26.6  Any Employee affected by the reorganization will not be subject to the provisions of Article 28.5
Trial Period.

56.26.7  An Employee who, through reorganizati
salary protection in accordance with Article 2
offers to higher rated positions for which she/

ccepts a position with a reduced salary, shall receive
. However, the employee must accept subsequent job
qualified or forfeit the protection of Article 29.14.

58.1 Preamble

A Joint Job Evaluation Commyj
Agreement. Representative
by the College when such me
Joint Job Evaluation Committee 3

0 representatives from each of the parties to this
loss of seniority or remuneration otherwise payable
ork hours. The Union and Employer agree that the

58.4.1 s for the ongoing operation of the Committee;

58.4.2 determi of job dessgbtions/job specifications to be used within the job evaluation
plan;

58.4.3 ens

The partj ificatior’s in the Bargaining Unit shall not be rated below the 1993 base rate for

The Com ble for the maintenance of all documentation including evaluation results, job
specifications, ang al ratings for all jobs, and shall be supplied with all relevant documentation for
making position ratings.
58.9 Changes in Classification May Occur as a Result of:

58.10.1 adecision by the Employer, consistent with an assigned change in the duties of the position; or

58.10.2  collective bargaining; or
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58.10.3 arequest by an employee, following an assigned change in the duties of the position, or where the
employee can demonstrate that the duties of the position have changed or evolved since the last review;
or

58.10.4 an agreement between the Parties at Step 3 of the grievance procedure; or

58.10.5 a decision by the Arbitrator following referral to Article 29.7(b) of a dispute not resolved via
Acrticle 29.5(c) above.

58.11 Retroactivity

Subsequent changes of an employee's classj
beyond the period of time when the Job Ev
that those requests that had been lodged pg
developed by the Joint Pay Equity C
Committee concluded the Pay Equity
New requests for reclassification will

erative. The only exception would be
e Gender Neutral Job Evaluation Plan
ittee, but not adjudicated by the time the Joint Pay Equity
ram, wgalld be retroactive to the date of lodging such a request.

58.13 Resolution of Disputes

58.14.1  With regards to any dispute from the
College Representative angd a
and resolve the dispute
procedure of the Collectivé

ive will be allowed thirty (30) calendar days to try
e third (3rd) step of the grievance and arbitration

58.14.2 In the event the disp ated, the Parties agree that it is preferable that the arbitrator has a
knowledge of job evaluation.
58.15

The Arbitrator
under the Geng

ces and related methods used within the point evaluation system
Evaluatlon Plan developed by the Joint Pay Equity Committee. He/she shall

be supplied with3 gl mentation, existing evaluation results, job specifications, as well as individual
position ratings for all" khin the unit. The parties specifically agree that neither market value nor
volume of ermining classification level.

The SRt ntained and the Arbitrator shall not have the authority to increase the number
of step Bt Wi t of the Parties.

By in Lieu of Formal Reclassification

If the Employer does not wish certain duties to be continued to be performed by the employee, the Employer
has the authority to pay substitution pay for the period for which the duties were performed.

58.21
29.11 Job Descriptions
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The Employer agrees to maintain updated job descriptions for all positions and classifications for which the
Union is the bargaining agent and provide the Union with a copy of any revisions to existing job
descriptions.

58.23 New Position

When a position not covered under Appendix C
Employer shall consult with the Union as to the r
(30) calendar days of their first meeting or oth
implement the classification and the rate of pay
of the grievance and arbitration procedure of
the Parties agree that it is preferable that the

established during the term of the Agreement, the
of pay. If the Parties are unable to agree within thirty
ch period as agreed by the Parties, the Employer may
ion may then refer this dispute to the third (3rd) step
eement. In the event the dispute is arbitrated
e of job evaluation.

58.25
29.13 No Delay

The procedure set out above is not i
as the new rate ultimately settled on
employee.

fere with or delay the posting or filling of new positions,
retroactive to the date the position was first filled by the
58.27 Reclassification of Position
Employees shall not have the
that is caused other than by the
- EMPLOYEE WORKLOAD

Except in the casefan emer i byee's workload shall not be increased beyond a level that could
reasonably be e a regular work day.

Article shall first be referred to the employee's supervisor. Failing resolution
hall be referred to the Labour Management Committee..

Disputes arising 0%
within three (3) days, the

d by the'Labour Management Committee within five (5) days, the matter will be
nder Article 11.
ARTICLE 61 - PERSONAL DUTIES

It is understood 1% Parties that work not related to the business of Douglas College should not be
performed on the Empl®%er’s time.

To this end, it is agreed that an employee will not be required to perform duties of a personal nature for
supervisory personnel.
ARTICLE 63 - PAYMENT OF WAGES AND ALLOWANCES

64.1 Equal Pay
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The Employer shall not discriminate between male and female employees by employing a person of one sex
for any work at a rate of pay that is less than the rate of pay at which a person of the other sex is employed
for similar or substantially similar work.

64.3 Paydays

Employees shall be paid bi-weekly on alternate Fri

64.5 Rates of Pay

64.6.1 An employee shall be paid in acco
this Agreement.

Lweekly rates set out in Appendix A to

64.7 Wage Increments

64.8.1  The term "increment” as u
to an employee when the emplo
step set out in the applicable salar

be understood to mean the increase in salary accruing
titled to payment according to the next higher increment
endix A.

64.8.2  The first increment to which the em
month concurrent with og_next following the ¢
Employer.

In the event an employee is p l !' 0 a new pay level at Step A, that employee will receive an
increment in accordance with the aph above.

64.8.3 Subseque : g employee becomes entitled shall be payable on the 1st of the
month concurrej p
increase.

comes entitled will be payable on the 1st of the
letion of six (6) months employment with the

64.8.4  The/u. iversary date for purposes of entitlement to the next increment increase will

64.8.5 oL a which all employee would otherwise become entitled to an increment increase in

64.9

64.10.1 Effective JaMary 1, 1994 all salaries as specified in Appendix A in the Agreement shall be
increased by one percent (1%) calculated on the base rate in effect as of December 31, 1993.

64.10.2 Effective January 1, 1995 all salaries as specified in Appendix A in this Agreement shall be
increased by one-half (0.5%) percent calculated on the base rate in effect as of December 31, 1994.

64.10.3  Appendix A shall be updated within sixty (60) calendar days of any general change in rates of pay
resulting from implementation of this Agreement. Copies of the updated Appendix shall be sent to the
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President of the Union or designate, and to each employee covered by this Agreement by including it
with the first paycheque nearest the sixty (60) day period outlined.

64.11 Substitution Pay

64.12.1 When employees are designated by the College to temporarily substitute in or perform the
principal duties of a higher paying position for which a salary range has been established, they shall
receive the rate in the salary range which is two teps higher than their current rate or the minimum of
the range for the position in which the employ substituting, whichever is greater.

64.12.2 Regular employees with adequate
pay pursuant to Article 28.1.

ons shall be given first preference for substitution

64.12.3  An auxiliary employee may be
subject to provision (b).

if a regular employee is not available

64.13 Rate of Pay on Promotio

When an employee is promoted or re
for the position of a single salary, or, in t
salary range which is two steps higher than the
whichever is greater.

higher paying position, the employee will receive the rate
ositions on a salary range, will receive the rate in the
S previous rate or the minimum of the new range,

64.15 Pay on Temporar)

Regular employees temporaril
regular rate of pay shall maintain thei

the Employer to a position with a rate of pay lower than their
ar rate of pay.

64.17

64.18.1 Mileg cs travelled on the Employer's business shall be paid to the
employees " Employer to use their own vehlcles in the performance of their duties. The

64.20.1  An employee who is in a position designated by the College to travel in excess of six (6) days per
month per insurance year on college business shall, subject to the prior approval of the Bursar or designate,
be reimbursed upon presentation of appropriate receipts and documents, one hundred percent (100%) of the
annual incremental cost based on Safe Drivers Discount rates of the Insurance Corporation of British
Columbia Class 007 (Business) premium that is over and above that for Class 002 (Pleasure, Drive to Work
or School). Such reimbursement shall be limited to one vehicle per employee and it is the designated
employee's responsibility to purchase Class 007 vehicle insurance when necessary. If the College so
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reimburses an employee, the employee shall normally use her/his personal motor vehicle for College
business requiring a motor vehicle.

64.20.2  The College will pay a maximum of fifty dollars ($50.00) towards the comprehensive deductible
in the case of an employee, whose personal vehicle sustains damage from College equipment which the
employee is transporting.

64.21
page \* arabic8132.11 Meal Allowance

Employees on travel status shall be entitled to ance for the time spent away from the College.

Effective July 12, 1989 meal allowances sh
Breakfast $6.75
Lunch $8.50
Dinner $14.75

Effective November 1, 1990 meal al
Breakfast $7.00

Lunch
Dinner

64.23

ees who are required to work other than their normal working
hours, and who mus ome during the hours between 12:00 p.m. and 6:00 a.m. and
when convenient p transportation facilities are not available. An employee shall

64.25
32.13

ties as cashiers shall not be penalized financially. Cashiers who do make
rors shall be:

excessive or too
64.28.1  provided with further training as a cashier; or
64.28.2  provided retraining with a view to relocation in a more suitable position.

64.28.3 In the event Steps (a) and (b) above fail, the employee may be demoted and will be paid the rate
for the new classification.

64.29 Upgrading Qualification
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64.30.1 Where the Employer requires employees to upgrade their skills or qualifications in order to
operate or maintain new equipment, the cost of training, and normal living and travel expenses as laid
down will be borne by the Employer.

64.30.2 When training is available during regular work hours, the employee shall attend during regular
work hours. Such training time will be considered as time worked and the employee's regular rate of pay
will be maintained throughout the training periog@eniority and vacation will also accrue.

64.31 Overpayment of Salary and Allow

64.32.1 Where a mathematical error has verpayment in an employee's basic salary,
premium rates or allowances it may be rég@ffied i actively for a period not to exceed one
year from the date on which the error

64.32.2 The employee shall be prov} i (1) month's notice of the Employer's intent to recover

any excess payment. The notice s i amount, period and reason for the overpayment, and the
method of repayment.

64.32.4  This policy does ) T damages, etc. arising from alleged violations in the
application or interpretation -

64.33 Weekend Premium

ARTICLE 65 - AUXILIARY EMPLOYEES

eceive, within five (5) working days of the employees start date a letter of
ir employment status and expected duration of employment.

66.3

66.4.1 The EmployeY shall maintain a seniority list showing the date of first hire, last appointment date,
present classification, and total days and hours worked. A copy of this list shall be forwarded to the
Union in February of each year.

66.4.2 An auxiliary employee shall accumulate service seniority equal to the number of days worked.

66.4.3  Auxiliary employees who become regular shall be credited with all service seniority accrued as an
auxiliary.
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66.4.4  Auxiliary employees must have completed sixty-five (65) working days in a twelve (12) month
period immediately prior to the posting to be recognized as inside applicants when applying to positions
posted internally.

66.5 Loss of Seniority

Auxiliary employees shall lose their seniority in the event that:

66.6.1 they are discharged for just cause;
66.6.2 they voluntarily terminate or aband loyment with the College:
66.6.3 they are on lay-off for more than

66.6.4  they turn down three (3) cq
reasonably similar to that which the

utive jobs in which the duration and nature of the work is
ried oujagrior to lay-off.

66.7 Layoff and Recall

66.8.1 Lay-off of auxiliary employees
seniority grouping as follows:
1. Accounting, Admisgions, Records Clerks
2. Departmental Assistants )

reverse order of auxiliary seniority in the classification

ational and Student Services, Bookstore

RB©O©owNO O~ W

sor, International Education, Language & Cultural
Assistants

seniority in

\ fication seniority grouping as listed above provided the auxiliary has the
qualifications, ability

and experience for the job which is available.
66.9 Application of Agreement

The provisions of Articles 13, 14, 19, 20, 21, 22, 23, and 27 of this Agreement do not apply to auxiliary
employees. The provisions of the other Articles apply to auxiliary employees except as otherwise indicated.

66.11 Annual Vacation
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Auxiliary employees will be entitled to receive annual vacation at the rate of four percent (4%) of their
regular earnings. After one thousand (1,000) days worked, auxiliary employees will be entitled to receive
annual vacation at the rate of six percent (6%) of their regular earnings.

66.13 Health and Welfare

Auxiliary employees shall receive compensation of forty-seven cents (47¢) per hour worked in lieu of health
and welfare benefits.

66.15 Paid Holidays

Auxiliary employees who work the day bef
worked fifteen (15) of the previous thirty
provisions of Article 18.

fter a designated paid holiday, or who have
id for the holiday and entitled to the
66.17 Entitlement to Wage Incre

66.18.1  When an auxiliary emplo ige same classification during the qualifying period defined

xiliary basis, subsequently successfully posts into
the same position if it is t adjustments will be calculated on the individual's

66.18.3 When the auxiliary emp s attained a higher increment level as per (a) above and the job
ill carry the increment level forward to the next assignment,

66.20.2 At the
recommence should the
required duration.

of their term of employment, their benefit coverage will cease and would only
later succeed in posting into another eighteen (18) hours per week job of the

NOTE: Benefits for eligible auxiliary employees will be paid on a pro-rata basis, proportionate to their time
worked; and will be in accordance with the terms of the policies with the carriers.

66.21
page \* arabic8633.11 College Study Benefits
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A current Auxiliary employee with one (1) or more years of full time equivalent service seniority (261 days)
shall be entitled to take one (1) College credit course per semester, without payment of the tuition fee,
outside the employee's normal working hours.

ARTICLE 67
34 - LABORATORY HOURS

68.1 Supervision Time

For the purposes of this Article, "supervision ti
other related area for the purpose of student dj

scheduled student-contact hours in a laboratory or
68.3 Laboratories
For the purpose of this Article, laboratg

68.4.1  Traditional. Group pa
laboratory supervision.

68.4.2  Open. Individually paced laborato ities normally including assessment as part of
supervision.

68.4.3  Combination. An groupPaced and individually paced activities.
68.5
Activities exclusive g ision ti include marking, research, reading, preparation time, set-up
and take-down,

supervision time, i ervision time, make up the thirty-five (35) hours per week.
68.7

68.8.3
68.9

A Laboratory Technician shall be responsible for supervising not more than eighteen (18) students at one
time. For the purpose of allowing personnel to alternate on rest periods the maximum of eighteen (18) may

be exceeded for the duration of the rest period only.

68.11 Preparation Time
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One and one-half (1%2) hour per course per week shall be allotted to Technicians Il and IV for
reading/research/ laboratory presentation preparation.

68.13 Marking Time

Calculations of marking time for purposes of time allotment for a traditional lab shall be made on the basis
of eight (8) minutes per student per week.

68.15
Workload for Laboratory Technicians Workin 0) Hours/Week or Less

68.16.1 Laboratory Technicians Il and |
maximum course load of two (2) cours

68.16.2  Atrticle 34.3 above shall app

RM OF AGREEMENT
70.1 Duration

This Agreement shall be bin midnight, December 31, 1995.
70.3 Notice to Bargain

70.4.1 This Agreement may be
September 1, 199

ned for collective bargaining by either Party on or after
er than midnight, November 30, 1995.

Br Party prior to September 30, 1995 and both Parties shall be
Article on September 30, 1995 and thereupon Aurticle 35.3 of this

of the Union shall be given by the President or designate of the Union and

70.4.3 All notices C
3 mployer shall be given by the Chairman of the College Board or

similar i

f Bargaining

ent has given notice under Article 35.2, the Parties shall, within fourteen (14)
en, commence collective bargaining.

70.7 Changes in Mgreement

Any change deemed necessary in this Agreement may be made by mutual agreement at any time during the
life of this Agreement.

70.9 Agreement to Continue in Force

Both Parties shall adhere fully to the terms of this Agreement during the period of bona fide collective
bargaining.
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70.11 Effective Date of Agreement

70.12.1 Except where otherwise specified, the provisions of this Agreement shall be in effect from
January 1, 1994. The first year general salary increase as per Article 32.5(a) shall be paid retroactively to
each employee on the basis of adjusting the employee’s annual salary effective January 1, 1994. (rounded
to the nearest dollar). The second year general salary increase as per Article 32.5(b) shall be paid to each
employee on the basis of adjusting the employ nnual salary effective January 1, 1995. (rounded to
the nearest dollar).

70.12.2 Other adjustments in compensati
retroactive effect, but instead shall becom
date specified for the applicable provisio

r changes in the agreement will not be given
following ratification by both parties or the
70.13 Reference to Relevant Labo

The operation of Section 50(2) & (3 t labour legislation of British Columbia is specifically
excluded.
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LETTER OF UNDERSTANDING #1

EXCLUSIONS

Positions agreed upon as excluded from the bargaining unit of Local 703, B.C.G.E.U.

1. It is understood and agreed that the following
this Agreement applies:

itions are excluded from the bargaining unit to which

70.14.1.1 the College President
70.14.1.2 the Deans (5)
70.14.1.3 the Directors/Chairs
70.14.1.4 the Bursar

70.14.1.5 the Comptroller
70.14.1.6 the Director of Labour Rel
70.14.1.7 the Public Information O
70.14.1.8 Manager, Instructional Me
70.14.1.9 Manager, Bookstore
70.14.1.10Executive Secretary to the College Pr:
70.14.1.11 Executive Secretary to the Bursar
70.14.1.12Personnel Manag
70.14.1.13 Assistant Registrar
70.14.1.14 Senior Personnel Ass
70.14.1.15 Manager Systems and

70 14 1 18 Manage

70.14.1.19 Adminj an of Academic Programs
70.14.1.20 Admij ¢ Dean of Applied Programs
70.14.1.21 Per: 3

70.14.1.22 Operall8

70.14.1. 23ASS|stant Co
70.14.1. 24 Rafinin

and Intramurals

International Education

al Research and Development

Bistant to the Dean of Human Resources and College Development and Dean of

70.14.1.30 Managt

70.14.1.31 Director, ThO%as Haney Centre



BCGEU and Douglas College (12/95) Page 68

LETTER OF UNDERSTANDING #2

between

DOUGLAS COLLEGE

and

B. C. GOVERNM EMPLOYEES' UNION

RE: Student Assistants

1.Students hired to carry out the principal
shall be classified accordingly and pai

ties of a job covere an existing classification specification
cording to the rate established for that position.

2.Students hired to carry out the prin
specification in the bargaining ung ified and paid according to the following wages/benefits:

i) Base Rate $6.50 per hour
ii) Health & Welfare .47 per hour
3.In the event there is a dispu

iii) Vacation at four p
to whetj ar Moyee hired under this program should be classified in
accordance with Points 1 or ced ¥ the dispute shall be dealt with through the grievance procedure

in the Collective Agreement.

4.The Parties agree tjg kuals emp d and paid as per this Agreement will be considered auxiliary
employees and [ efits as per the Collective Agreement but not be subject to or
2 @ns in the Collective Agreement. Auxiliary employees hired as
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LETTER OF UNDERSTANDING #3

between

DOUGLAS COLLEGE

and

B. C. GOVERNM EMPLOYEES' UNION

RE: Job Training For Students in the Cons
Preparation Program for Adults with S

The Parties recognize that there is a
handicap who are enrolled in the Con

job training at the College for adults with a mental
reparation Program.

Subject to the procedure set out belo
to do jobs which are performed by memb
part of the B.C.G.E.U. bargaining unit.

at these mentally handicapped students are not employed
argaining unit, the Parties agree that such students are

$6.50 per hour
47 per hour

4.The Parties agree that individuals employed and paid as per this Agreement will be considered auxiliary
employees and receive the appropriate benefits as per the Collective Agreement but not be subject to or
affected by any layoff and recall provisions in the Collective Agreement. Individuals hired as per this
Agreement shall be considered discharged for just cause upon completion of the term of employment and
shall not retain seniority.
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5.Any dispute in the application of the terms of this Letter of Understanding shall be resolved by the
grievance and arbitration procedure of the Collective Agreement between the two Parties.

LETTER OF UNDERSTANDING #4

between

The Parties recognize the advantages i isti ents in obtaining practical work experience as part of
co-operative education. In recognitio i nt will establish the salary rate and working conditions

1.This Agreement will apply to students in a recognized Co-operative Education Program at a
participating post-secondary institution.
2.A Co-operative Education §
of the Union and College. g i
Education students, and will )
does not include the majority g

bargaining unit.

pboth review the applications for placing Co-operative
students once placed to ensure that the work being performed

3.The Particsssmmes g Education students employed and paid as per this Agreement will be
i ; : nd receive the appropriate benefits as per the Collective Agreement, but

dents, as auxiliary employees, shall be considered terminated for just cause
of employment and shall not retain seniority.

necessary qua E, abilities and experience to perform the work. Auxiliary employees will not be
displaced by the Col™ge as a result of the employment of Co-operative Education students.

5.The standard hours of work for Co-operative Education students will be seven (7) hours per day and
thirty-five (35) hours per week. These hours may be varied by mutual agreement between the Union and
the Employer provided that the Co-operative Education student does not work more than ten (10) hours
in one (1) day and seventy (70) hours in a bi-weekly period. Notwithstanding the above, there will be a
maximum of five (5) students employed by the College per semester with the maximum duration of any
one placement or work experience to not exceed four (4) months.
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6.This Agreement shall form part of the Collective Agreement between the B. C. Government Employees'
Union and Douglas College.

7.Any dispute in the application of the terms of this Letter of Understanding shall be resolved by the
grievance and arbitration procedure of the Collective Agreement between the two Parties.

LETTER OF UNDERSTANDING #5

1.The College agrees that Article 15.1 "Ho,
negotiations until November 1, 1997 with

rk" language will not be changed or open for
oth Parties.

r 31, 1989, a maxi
gular work week.

2.In the first year of the Agreement to Oct, of two (2) positions will be established

to include Saturday and Sunday in th

SIGNED ON BEHALF OF
THE EMPLOYER:

SIGNED ON BEHALF OF
THE UNION:
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LETTER OF UNDERSTANDING #6

Re: Alphabetical listing of Collective Agreement

The Parties agree there will be an alphabetical |jhg of the Table of Contents located at the end of the

Collective Agreement for all future printings.
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LETTER OF UNDERSTANDING #7

Employment Equity

The Parties recognize there is a need to review oyment Equity with respect to the following four (4)

categories of people:
1) Women; 2) Aboriginal people; 3) Person o 4) Visible minorities.
The Parties therefore agree to:

(@) establish a College-wide committe equal representation of Staff (BCGEU), Faculty, and

Administration; and

a staff officer to the Committee.

a9 College;
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LETTER OF UNDERSTANDING #8

Pay Equity

The Parties agree that the purpose of Pay Equity 4
women in the workplace.

eliminate the bias against work traditionally done by

The issue of Pay Equity will be referred to Employer committee. The Committee will
consist of equal representation from th to a maximum of two (2) voting
representatives from each Party. Either g both Parties may d the committee to include resource
person(s) as ex-officio. Ideally, at least percent (50%) of the representation of each group (Employer
and Union) will be female. The prim i the committee will be to adjust or replace the current
job evaluation plan with a gender-neu ; mmittee will not be restricted to this as its sole option.

The Parties further agree the cost o
Agreement bargaining.

djustments will not be costed or integrated into Collective

No employee shall have his/
Job Evaluation Plan.

The parties agree it may be nece

er salary reduced or red~®rcled as a result of the implementation of the new

Pnd the pay grid beyond the current level 15.



BCGEU and Douglas College (12/95) Page 75

LETTER OF UNDERSTANDING #9
JOB SHARING

(Note: This provision becomes effective January 1, 1995)

The following outlines the circumstances under w
of job sharing.

job sharing may occur, and the terms and conditions

Definitions:
Job SharingA voluntary work arrangement 4

they work
time regul

gular employees and recommends how the duties of a
performed by one (1) full-time regular employee, can be
te their request.

Job Sharing ArrangementWh oyees perform the duties of a position previously
time regular employee.

Criteria:

Job sharing prop
70.14.2 oneo S proposing the job sharing arrangement already occupies the regular full-time
' e classification level or higher than the proposed job share position,
the duties of the position without additional training. Both partners

or

full-time regul i vacancy, as one (1) application, and both are selected as a single application as
the successful candiC®tes for the position. Applications of this nature will be subject to the provisions of
Acrticle 28 of the Collective Agreement. Disputes regarding selection decisions made with respect to
applications submitted in accordance with this clause will be referred to the grievance and arbitration
procedure of the Collective Agreement.

Procedures for Job Sharing Proposals:
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Proposals for job sharing arrangements will be forwarded to the appropriate excluded supervisor with copies
to Personnel and Labour Relations, the BCGEU Staff Representative, and the BCGEU Chairperson. Job
sharing proposals shall include the following information:

-A written statement signed by both partners requesting part-time employment in order to job share as
outlined in the proposal;

-Information on the qualifications and experience
the position in question, or, if the proposal is
the qualifications and experience of both part

e proposed partner who is not currently performing
g made pursuant to criteria (b) above, information on
must be submitted;

-A copy of the partner's most recent perfor r, if the proposal is being made pursuant to
criteria (b) above, copies of both partner

Approval of the job g at the discretion of the excluded supervisor. The job sharing
cluded supervisor and a copy of the supervisor's decision will
be sent to Persony End to the Union. Any objections to the supervisor's decision
must be referred Relations Committee within fifteen (15) days for discussion and
ties agree that Labour Management Relations Committee is the final avenue
aring proposal. If approved, the job sharing arrangement will be confirmed in
aring partners as regular part-time employees. Appointments are subject to
provisions. Acceptance of the appointment by the partners must be in
supervisor. The appointment letter shall indicate that the employee's
reased up to full-time, if required and with as much notice as possible, to cover
pne week or greater.

for appeal of a dé
writing by appomtmg
the applicaile
writing tg
hours g

The total numbe sharing arrangements shall not exceed five (5) at any one time. Job sharing
arrangements will not regult in increased cost to the College beyond that incurred by the overlap in hours of
work resulting from the two eighteen (18) hour work weeks. The total hours per week to be shared between
the partners will be thirty-six (36). Benefits, wage increments, seniority, vacations and statutory holidays for
job sharing partners will be paid on a pro-rata basis, based on an eighteen (18) hour per week schedule per
job sharing partner.

Procedures for Termination of Job Sharing Arrangements
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(@) The College may, due to bona fide operational reasons, upon thirty (30) days notice, terminate a job
sharing arrangement. Notification of the termination will be given to the job sharing partners, Personnel
and Labour Relations, the BCGEU Staff Representative and the BCGEU Chairperson. Subject to
satisfactory performance, the most senior employee will be offered the full-time position. The onus will
be on the junior employee to find alternate employment. In the event the most senior employee declines
the offer of the full-time position, the onus is on that employee to find alternate employment, and the
most junior employee, subject to satisfactory performance, will be offered the full-time position. Should
the junior employee decline the offer of the fifime position, the onus is on that employee to seek
alternate employment. The position will t revert to full-time regular status and be posted in
accordance with Article 28 of the Collective

(b) Either job sharing partner may, upon thj ice, terminate the job sharing arrangement.
Notification of the termination will be )
Labour Relations, the BCGEU Staff R
performance, the most senior emplo
junior employee to find alternate e
of the full-time position, the onus }
employee, subject to satisfactory,

U Chairperson. Subject to satisfactory
ill be offered the full-time position. The onus will be on the
the event the most senior employee declines the offer
oyee to find alternate employment, and the most junior
ill be offered the full-time position. Should the junior
osition, the onus is on that employee to seek alternate
employment. The position will then re II-time regular status and be posted in accordance with

Avrticle 28 of the Collective Agreement.

resigns, the other job sharing partner, subject to
ion on a full-time basis. Job sharing partners must
provide the College four (4) en notice of resignation. If the remaining job sharing partner
declines the full-time position, f ill revert to full-time and be provided sixty (60) days to propose
and finalize another job share arrargent. The onus is on the employee to seek alternate employment if
she/he declines thg psition or if she/he is unable to obtain an approved job sharing
iti I revert to full-time status and be posted in accordance with

ons to terminate a job sharing arrangement are not grievable.
The Employer shall prS \e thousand three hundred sixty-six dollars ($5,366.00) per year for this

purpose. F poses of this Article that are unused at the end of any given fiscal year
shall be ducatioh and Training Fund provided for in Article 21.
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SALARY SCALE - EFFECTIVE JANUARY 1, 1994 - DECEMBER 31, 1994

PAYLEVEL A B C D E
I HOURLY 13.87 14.11 14.39 14.69 15.01
BIWEEKLY 970.69 987.54 1007.19 1028.31 1050.81
ANNUALLY 25,238.00 23.676.00 | 26,187.00 26,736.00 97,321.00
I HOURLY 14.11 14.39 14.69 15.01 15.29
BIWEEKLY 987.54 1007.19 1028.31 1050.81 1070.46
ANNUALLY 25,676.00 700 | 96.736.00 97,321.00 97,832.00
b HOURLY 3 15.01 15.29 15.65
BIWEEKLY 1007.14 1028.31 150.81 1070.46 1095.73
ANNUALLY 26,187 26,736.00 1321.00 97,832.00 98,489.00
v HOURLY 15.29 15.65 15.99
BIWEEKLY 1070.46 1095.73 1119.58
ANNUALLY 97,832.00 98,189.00 29,109.00
v HOURLY 15.65 15.99 16.34
BIWEEKLY 1095.78 1119.58 1143.46
ANNUALLY 98,489.00 29,109.00 29,730.00
VI HOURLY 15.99 16.34 16.72
BIWEEKLY 1119.58 1143.46 1170.12
ANNUALLY 98,189.00 29,109.00 99,730.00 30,423.00
VII 15.99 16.34 16.72 17.14
1119.58 1143.46 1170.12 1199.65
29,109.00 29,730.00 30,423.00 31,191.00
VI 16.34 16.72 17.14 17.66
1143.46 1170.12 1199.65 1236.19
29,730.00 30,423.00 81,191.00 32,141.00
IX 16.34 16.72 17.14 17.66 18.14
1143.46 1170.12 1199.65 1236.19 1269.88
9,730.00 30,423.00 31,191.00 32,141.00 33,017.00
X 16.72 17.14 17.66 18.14 18.66
1170.12 1199.65 1236.19 1260.88 1306.42
30,423.00 31,191.00 32,141.00 33,017.00 33,967.00
17.14 17.66 18.14 18.66 19.92
1199.65 1236.19 1269.88 1306.42 1345.73
31,191.00 32,141.00 33,017.00 33,967.00 31,989.00
17.66 18.14 18.66 19.99 19.81
BIWEEKLY 1236.19 1260.88 1306.42 1345.73 1386.46
ANNUALLY 82,141.00 33,017.00 33,967.00 31,989.00 36,048.00
XII HOURLY 18.14 18.66 19.92 19.81 20.43
BIWEEKLY 1269.88 1306.42 184578 1386.46 1430.04
ANNUALLY 33,017.00 33,967.00 34,989.00 36,048.00 37,181.00
XIV HOURLY 18.66 19.92 19.81 20.43 21.05
BIWEEKLY 1306.42 184573 1386.16 1430.04 1473.54
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ANNUALLY 33,967.00 34,989.00 36,048.00 37,181.00 38,312.00
XV HOURLY 19.22 19.81 20.43 21.05 21.73
BIWEEKLY 1345.73 1386.48 1430.04 1473.54 1521.35
ANNUALLY 34,989.00 36,048.00 37,181.00 38,312.00 39,555.00

&
g
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SALARY SCALE - JANUARY 1, 1995 - DECEMBER 31, 1995

PAYLEVEL A B C D E
I HOURLY 13.94 14.18 14.46 14.76 15.09
BIWEEKLY 975.54 992.46 1012.23 1033.46 1056.08
ANNUALLY 25,364.00 25,804.00 26,318.00 26,870.00 27,458.00
I HOURLY 14.18 14.46 14.76 15.09 15.37
BIWEEKLY 992.46 1012.23 | 1033.4626,87 1056.08 1075.81
ANNUALLY 25,804.00 8.00 0.00 27,458.00 27,971.00
I HOURLY 14.46, 15.09 15.37 15.73
BIWEEKLY 1012.2! 1033.46 )56.08 1075.81 1101.19
ANNUALLY 26,31 26,870.00 ,458.00 27,971.00 28,631.00
v HOURLY 15.37 15.73 16.07
BIWEEKLY 1075.81 1101.19 1125.19
ANNUALLY 27,971.00 28,631.00 29,255.00
v HOURLY 15.73 16.07 16.42
BIWEEKLY 1101.19 1125.19 1149.19
ANNUALLY 28,631.00 29,255.00 29,879.00
VI HOURLY 16.07 16.42 16.80
BIWEEKLY 1125.19 1149.19 1175.96
ANNUALLY 29,255.00 29,879.00 30,5675.00
viI HOURLY 16.07 16.42 16.80 17.22
1125.19 1149.19 1175.96 1205.65
29,255.00 29,879.00 30,575.00 31,347.00
viI 16.42 16.80 17.22 17.75
1149.19 1175.96 1205.65 1242.38
29,879.00 30,5675.00 31,347.00 32,302.00
IX 16.80 17.22 17.75 18.23
1149.19 1175.96 1205.65 1242.38 1276.23
29,879.00 30,575.00 31,347.00 32,302.00 33,182.00
X 16.80 17.22 17.75 18.23 18.76
1175.96 1205.65 | 1242.3832,30 1276.23 1312.96
30,5675.00 31,347.00 2.00 33,182.00 34,137.00
17.22 17.75 18.23 18.76 19.32
1205.65 | 1242.3832,30 1276.23 1312.96 1352.46
31,347.00 2.00 33,182.00 34,137.00 35,164.00
17.75 18.23 18.76 19.32 19.91
BIWEEKLY 1242.38 | 1276.2333,18 1312.96 1352.46 1393.38
ANNUALLY 32,302.00 2.00 34,137.00 35,164.00 36,228.00
XTI HOURLY 18.23 18.76 19.32 1991 20.53
BIWEEKLY 1276.23 1312.96 1352.46 1393.38 1437.19
ANNUALLY 33,182.00 34,137.00 35,164.00 36,228.00 37,367.00
XIv HOURLY 18.76 19.32 19.91 20.53 21.16
BIWEEKLY 1312.96 1352.46 1393.38 1437.19 1480.92
ANNUALLY 34,137.00 35,164.00 36,228.00 37,367.00 38,504.00
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XV HOURLY 19.32 19.91 20.53 21.16 21.84
BIWEEKLY 1352.46 1393.38 1437.19 1480.92 1528.96
ANNUALLY 35,164.00 36,228.00 37,367.00 38,504.00 39,753.00

APPENDIX C

PAY LEVEL JOB TITLE

1 This level is to be us
duration, which encompasses less than half o
unit.

ively for auxiliary on-call work of less than thirty (30) days
cipal duties of any job description in the bargaining

It is agreed that Pay Level 2 ix C.

3Bookstore Shipper/Receiver

pist 11 - Special Projects
Rist/Receptionist

J) Clerk Typist
' Telephone Receptionist

urriculum Clerk

Campus Clerk

Clerk Typist 111

Clerk Typist 111 - Child, Family & Community Studies
Clerk Typist 11l - Commerce/Business

Clerk Typist 111 - Coquitlam

Clerk Typist 111 - Facilities

Clerk Typist 111 - Health Sciences

Clerk Typist 111 - Maple Ridge

Clerk Typist 111 - Performing Arts
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Clerk Typist 111 - Psychiatric Nursing
Costume Assistant

Delinguent Accounts Clerk
International Education - Writer/Editor
Language Partner Program Assistant
Mail Clerk

Maple Ridge Clerk Typist
Math Advisor

P10 Assistant

Systems & Computing Cler
Switchboard/Receiver Cler
Switchboard/Receptionis

6 Administrative Clerk
Assistant Registratio

Circulation/Serials Ass
Clerk Typist IV - Special Pro
Clerk - Stydent Services

cation Program Assistant
ng Operator
es Co-ordinator

cial Aid Assessor
General Ledger Accounting Clerk
International Education Assistant
Jr. Research Assistant
Orientation/Graduation Clerk
Program Assistant
Records Assistant
Records Clerk
Registrars' Receptionist/Clerk
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Technical Services Assistant - Catalogue/Processing

8 Accounting Assistant
Accounting Clerk
Accounts Receivable/Cashier
Administrative Secretary
Admissions Clerk
Assistant Nursing Lab Technici
Audio Visual Library Ass't -
Audio Visual Library Ass't -
Audio Visual Library Ass't
Benefits Clerk
Buyer
Circulation/Systems
Community Resourc
Computer Support
Departmental Assj

ment Booking
are Booking
Distribution

Maple Ridge Sup
Overdues/Interlibrary
Payroll Clerk

Program Assistant I1

Assistant

Designer - IMS
igner - P10

aintenance Technician |
pduction Technician |

ices Ass't - Catalogue
ices Ass't - Periodicals

10 eting Technician
Nursing Lab Technician
Research Assistant
Senior Accounting Clerk
Theatre Technician

Training Services Co-ordinator

11 Academic Advisor
CFCS Technician - ECE Focus
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12

13

14

Geography Labora

CFCS Technician - Interpersonal Skills Focus
Development Officer

First Nations Services Co-ordinator
International Education - Student Life Co-ord.
Lab Technician Il

Learning Centre Assistant

Media Maintenance Technician Il

Media Production Technician Il
Micro Computer Technician
Program Assistant - VLIT
Project Technician - BOE
Publicist
Transition Planner
Tutor-Co-ordinator

Instructional Assistant -
Instructional Assistant - CJP
Payroll Sugervisor

pboratory Technician IV
Laboratory Technician IV
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APPENDIX D
The parties agree to determine, through discussions at Labour Management Committee, provisions regarding

the Long Term Disability Plan to be included in this Appendix for information purposes, based on
discussions which occurred during the course of negotiations for the 1994/1995 Collective Agreement.

&
g
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ALPHABETICAL LISTING
Article  Heading
Page
25.06 Accident Victims, Transportation of ........... 60
14.03 Advance Notice (Technological Change)d-.....
35.04 Agreement, Changes in
35.01 Agreement, Duration of... ..........
35.06 Agreement, Effective Date ..............
3.04 Agreement, No Other ............. w 4
1.01 Agreement, Purpose of ............... ...
35.05 Agreement to Continue in Forc
LOU8 ALPHALISTING ................. A
33.05 Application of Agreement ..A............
22.06 Appointments, Medical angiental.....

ARBITRATION .......... A0 ..........
11.02 Avrbitration, Appoint. of t
11.07 Arbitration, Amending Time LI
11.05 Arbitration, Decision of...........ccccveveenns
11.01 Arbitration, Notificgtion to Proceed to .......
11.04 Arbitration, Proce )
29.05 Arbitrator, Criteria

0 v .......
AUXILIARY EMPLOYY 79

11.06 Avrbitrator, Expenses

33.06 Auxiliary employees, AnnUSgecation .......... 80
33.01 iliary g A, APPOINTGL............... 79
2.02 ili inition. Ng.. .
33.07 ilig g ' Pelfare.......... 81
35.02 3 ICe T e

35.03 o, Copencement of.................... 84
3.01 ) ined .....ccccoevenvnnnn 3

3.02 anized ..o, 4
20.00 an BooKT'Sgg.................. 43

............ 47
...... 46
.......... 45
............................. 52
32.10 Business INSUrance ..........ccoeveveevernnnn. 76
17.10 Call-Out Provisions ...........ccoeveveeevenne. 37
32.14 Cashier Policy ......cccccoevveivicennnen, 77
CHECK-OFF OF UNION DUES...........ccoouue... 10
29.02 Classification, Reasons for changes............ 71
15.05 Clean-Up TiMe ...ccceevvveiereeceeien 30
3.13 Committees, FULUIe........occovveveeeeeirenn, 8

1.03 Conflict with Regulations of the Employer ......1
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2.03 Consultation or Discussion ..........c.ccc.e.... 2

4.02 Contracting Out ........cccoceveevvvrennne 9

LOUS5 CO-OPERATIVE EDUCATION STUDENT TRAINING PROGRAM
PLACEMENT ....cooviiiirneeeeeene 91

3.03 Correspondence with the Union .................. 4

10.01 Definition of Grievances ............cc........ 14

2.07 Definition of Layoff ..........cccccoeennee. 3
DEFINITIONS ..o,

20.04 Dental Plan .......cccccooovvevnnencnine, 43
10.12 Deviation from Grievance Procedure A ..... 17
DISCHARGE, SUSPENSION, AN JSGEiRL INE ......... 19
12.01 Discipline Procedure ...........c.........
10.11 Dismissal or Suspension Grievandgg...........
21.01 Education & Training Fund.....a ..........
21.02 Education & Training Fund,
3.12 Employee Assistance Progrof............
EMPLOYEE WORKLOA. ......... AN....... 73
EMPLOYEES............. /. ..........
19.07 Employees, New............... 8
EMPLOYER AND UNION S UAINT NEW
EMPLOYEES ...
EMPLOYER-UNIQN RELATIONS ......... %....... 12
EMPLOYER'S R

LOU9 EMPLOYMENT EN@LTY ... A .  oww...
32.01 Equal pay ......cccceeenen)
28.06 Evaluation Reports

EXCLUSIONS ........c....... NG

Group ad Long-Term Disability Insurance .43

12.06 Harassment, Personal...........cccccovevneen.. 21

12.07 Harassment, Personal - Complaint Procedure ....22

12.05 Harassment, Sexual .........cccoeveveverenn. 21
HEALTH AND WELFARE ..o, 43

18.05 Holiday Coinciding with a Day of Vacation .....39

18.03 Holiday Falling on a Day of Rest .............. 39

18.02 Holidays Falling on Saturday or Sunday ........ 38
18.04 Holiday Falling on a Scheduled Work Day ....... 39
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18.06 Holiday Pay.........cccocevevvneieiiennnn, 39

HOLIDAYS ... 38
33.08 Holidays, Paid, Auxiliary Employees............ 81
18.01 Holidays, Paid, Regular Employees.............. 38
LOU6 HOURSOFWORK ....cccooveiiiiriiieinnn, 93

HOURS OF WORK ......cocooiviiiiicieiee, 28
15.01 Hours of WorK.......cc.ccovvevieevicninnnn, 28
15.08 Hours of Work, Changes in Work Sched ..... 32
15.02 Hours of Work, Standard Work Day.... 4 ....
1.05 Human Rights ACt ........ccccvevvvvivvnnnnn,
25.10 Indemnity .....cccoeevvvvivvcinnrcene,
25.03 Industrial First Aid Requirements Aa......
25.05 Injury Pay Provision ...................:

.70
29.06 Job Classification, Existing S ............
29.01 Job Classification, Preamble4.............
29.04 Job Classification, Resolutj iISpUE. ...
29.08 Job Descriptions ............ ASE.........
28.01 Job Postings .......ccvvvevenn
28.03 Job Postings, No Outside Adver
LOU4 JOB TRAINING FOR STUDENTS |
WITH SPECIA

34.02 Laboratories ..........

LABORATORY HOW
34.08 Laboratory Technicians ¥
34.04  Lab Techr o Urs of WORE.............
34.03  Lab Teciiiians, NgRponsibiliticRg..........
34.05  Lab Tegificians, FENDQReSE. . ... ...
34.01  Lab TANnicians,/AeeerrTIme .............
35.07  Labg@sode, RgEence to .....................

......... 13
14.08  Layoff, Contgmeof Benefits...............
207 | oubiaiRofinition CRGEER..................
14.07
14.01 41 ayoff, RegUGEAMPIOYEES ........cvevvee.
............................ 24

14.04 Layoff and Recafpplication of..............
33.04 iliary Employees ........ 80
22.03 ) APPEArances ........cceevvnene
2208 leave, S ... 22.04 Leave, Voting for Elections
................... 53
LOU7 MARKINGTIME .....ccoeviiiiiiieie, 94
34.07 Marking Time ......cccccovvevevineieiennas 83
23.01 Maternity LEave ........ccoccoevveveivrennnas 55
23.04 Maternity Leave, Extension of.................. 57
32.11 Meal Allowance ..........cceeevvvveieenns 76
15.03 Meal Periods ........ccoovevvviviiiennene, 30
20.11 Medical Examination ...........cccceeveuvnen. 45

32.09 Mileage Allowance ..........cccceceevvvevenee. 75
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21.07 Orientation Committee .........ccccceveurnnee. 51

32.16 Overpayment of Salary and Allowance ........... 78
17.08 OVERTIME .....cooviiiiirneeeeeas 35

17.05 Overtime Compensation ..........ccc.cceenee. 36
17.01 Overtime, Definition of ...........ccevevvene 35

17.02 Overtime Entitlement .........ccccccovvenee 35

17.06 Overtime Meal Allowance ............c.......... 37
17.07 Overtime, No Layoff to Compensate .....

17.09 Overtime for Part-Time Employees .....
17.03 Overtime, Recording of.....................

17.08 Overtime, Right to Refuse ...............
17.04 Overtime, Sharing of ...........c.........
23.02 Parental Leave .........ccoceeeveevvenee,

PARENTAL LEAVES ............
32.02 Paydays ......ccccoevvvienereennnnnnn,
LOU 10 PAY EQUITY.............. ol
PAY LEVELS........ccoovvvreeins,
32.03
32.08

br Resignation ...............
Definition .........cco....... 2

...................... 26

pns and Reporting to Work ......31
................................. 38
15.07 Rest Periods ........ocovveeninrenininnns 31
29.03 Retroactivity ......cccceveveviinniiennn 71

12.02 Right to Grieve, Discipline, Suspension or

Discharge .....c..ccovvvevvcieveieninen, 20

12.04 Right to Grieve Other Disciplinary Action......20

28.10 Right to Grieve, Promotion, Demotion, Transfer.70
25.02 Safety COmMMIttee .....c.cccoevveeevvicreinnes 58
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SAFETY & HEALTH ....ooveviviiece 58
25.01 Safety and Health, Conditions ................. 58
25.08 Safety and Health, Courses...........c......... 62
APP.A  SALARY SCALE ..o, 98
15.04 Scheduling of Hours.........ccccceveevvienee. 30
28.09 Selection, Notification to Employee and Union .69
28.07 Selection Panels ........cccoeveeveeinennee. 69
SENIORITY oo

33.02 Seniority, Auxiliary Employees ...........
13.01 Seniority Defined ..........cccceevvvinnene.

13.05 Seniority on Demotion ....................
13.02 Seniority List .....cccoevvevvcivcininnine
33.03 Seniority, Loss of, Auxiliary Empiggees........

13.03 Seniority, Loss of, Regular Em
23.03 Seniority Rights on Re-Empl
28.04 Seniority, Role in Promotio

14.09 Severance Pay .......cccec..... /...
16.01 Shift, Definition of .........ARK .........
16.02 Shift Premiums ................. "
16.03 Shift Schedules, Notice of .......... 8
25.09 Shift Workers ...
SHIFT WORK oo,
16.04 Shift Work, Rotaf}
16.05
16.07
16.06  Short Change Over .......UME.........
20.08  Sick Leave, Employee to I''gm Employer ....... 44
20.10  Sick Leavo/slic for ......N
20.09 i e . VU 4
20.05 i ol Poli .
22.07 i ... .
AL AND@IHER LEAVE ..o 52
................ 47
............. See Paid Holidays
............................. 88
........... 82
............. 51
ICAL CHANGE .......ccoovnirininn 64
27.06 Technological Change, Alternate Provisions.....65
27.03 Technological Change, Collective Bargaining ...64
27.01 Technological Change, Definition .............. 64
27.02 Technological Change, Notice of............... 64
LOU #2 TEMPORARY POSITIONS - LOU #2 ........ccc...... 87

TERM OF AGREEMENT ..o 84
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10.07
10.05
10.09
10.03
3.10
27.05
21.03
21.04
21.05
28.12
32.12
32.13
2.06
28.05
3.05
8.02
22.02
3.08
26.03
3.11
28.08
3.14

8.03
8.01

4.01
32.15

Time Limit to Reply at Step 3 ............. 16

Time Limit to Reply at Step 2 ............... 16
Time Limit to Submit to Arbitration ........... 17
Time Limits to Present Initial Grievance ...... 15
Time Off for Union BUSINess .................... 6
Training .ccceveevveeveieeeee e 65

Training, Criteria ......cc.cceeevveervennne. 47
Training Fund, Administration of ..........,

Training, Labour Management ............
Transfer Without Posting ...................
Transportation for Employees .........
Transportation - Go Green .....
Travel Status .......coeeeeeeiereernnd

Trial Period, Promotion ...........4......

Union Activity, No Discrimingen for .......... 4
Union Bargaining Committcg............

Union Duties ........cc....... /...

Union Insignia ............... 4. ........

Union Label ..................... 8

Union Meetings ..... coooveevvererreinnny

Union ODSEIVer .......ccccoevvvenenienne

Union Representation |I|E ............... 12
UNION SECURITY

Wage InCrements ........cccceevevereiennnns 74

Wage Increments, Entitlement to................ 81
WaAQES ...oovvvieece e 74

Weekend Premium ......c.ccceevvvviecnnnnnnn, 78

Work Conditions, Unsafe..........cccocueu..... 59
WORK CLOTHING ..o 63
Work Clothing, Supply of ...................... 63
WORK ENVIRONMENT .....coeeiiiiiiieienne 58
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24.01 Work Environment, Joint Consultation .......... 58

SIGNED ON BEHALF OF SIGNED ON BEHALF OF

THE UNION: THE EMPLOYER:

John T. Shields, President Marian Exmann, Labour Relations Manager

Anne Fenton, Bargaining Committe Gordon Gilgan, Dean, Academic Division

Glen James, Bargaining Commi Pat Thomasson, Manager, Site Services**

Rob Linschoten, Manager, Instructional Media
Services**

Wendy Davies, Personnel Assistant**

Signed this .19




