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ARTICLE 1 - PREAMBLE
11 Purpose of Agreement

(@ The purpose of this Agreement is to establish and maintain orderly collective bargaining
procedures between the College and the Union.

(b) In order to promote the efficient and effective operation of the College through the establishment
and continuance of harmonious relations and acceptable working conditions and to assist in the
development and expansion of the type of programs suitable to the communities served by the College,
the parties herein therefore agree to the following terms of contract.

1.2 No Other Agreement

No employee covered by this Agreement shall be required or permitted to make a written or oral agreement
with the College or its representatives which may conflict with the terms of this Agreement.

1.3 Union Security

All employees in the bargaining unit shall within thirty (30) days of commencing employment, as a
condition of continued employment, become and remain members of the Union.

14 College and Union shall acquaint New Employees

The College agrees to acquaint new employees with the fact that a collective agreement is in effect and with
the conditions of employment set out in the articles dealing with Union Security and dues Check-Off. A new
employee shall be advised in writing of the name and location of his steward. Whenever the steward is
employed in the same work areas as the new employee, the employee's immediate supervisor will introduce
him to his steward, who will provide the employee with a copy of the collective agreement. Where
operational requirements permit the College agrees that a union steward will be given an opportunity to
interview each new employee within regular working hours, without loss of pay, for fifteen (15) minutes
sometime during the first thirty (30) days of employment for the purpose of acquainting the new employee
with the benefits and duties of union membership and the employee's responsibilities and obligations to the
Employer and the Union.

15 Copies of Agreement

The Union and the College desire every employee to be familiar with the provisions of this Agreement and
his rights and obligations under it. For this reason the College shall print sufficient copies of the Agreement
for distribution to the employees.

1.6 Bulletin Boards

The College shall provide bulletin board facilities for the exclusive use of the Union, the sites to be
determined by mutual agreement. The use of such bulletin board facilities shall be restricted to the business
affairs of the Union.

ARTICLE 2 - REGULATIONS & RIGHTS
2.1 Future Legislation

In the event that any future legislation renders null and void or materially alters any provision of this
Agreement, the parties hereto shall negotiate a mutually agreeable provision to be substituted for the
provision so rendered null and void or materially altered.
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2.2 Conflict with Regulations

In the event that there is a conflict between the contents of this Agreement and any regulations made by the
College, or on behalf of the College, this Agreement shall take precedence over the said regulation.

2.3 Use of Singular or Masculine/Feminine

Wherever the singular or masculine/feminine is used in this Agreement, it shall be construed as meaning the
plural or feminine/masculine, if the context requires, unless otherwise specifically stated.

24 Human Rights Code

The parties hereto subscribe to the principles of the Human Rights Act of British Columbia.

2.5 Reduction in Salary or Benefits

No employee shall suffer reduction in salary or any benefit as a result of this Agreement.

2.6 College's Rights

The Union acknowledges that the management and directing of employees in the bargaining unit is retained
by the College, except as this Agreement otherwise specifies.

2.7 Sexual Harassment

The Union and the College recognize the right of employees to work in an environment free from sexual
harassment, and the College undertakes to discipline any person engaging in sexual harassment.

ARTICLE 3 - COLLEGE-UNION RELATIONS
3.1 Union and College Representation

No employee or group of employees shall undertake to represent the Union at meetings with the College
without the proper authorization of the Union. To implement this the Union shall supply the College with
the names of its officers and similarly, the College shall supply the Union with a list of its supervisory or
other personnel with whom the Union may be required to transact business.

3.2 Union Bargaining Committees

A bargaining committee shall be appointed by the Union and shall consist of up to three (3) people
representing the Union. The Union reserves the right to use up to three (3) additional persons at any one
time for technical information or advice. The Union acknowledges that the normal operations of the College
shall not be impaired. The Union shall advise the College of its appointees to this Committee.

3.3 Union Representatives

The College agrees that access to its premises will be granted to representatives of the Union when dealing
or negotiating with the College, as well as for the purpose of investigating and assisting in the settlement of
a grievance.

Members of the Union staff shall notify the designated supervisory official in advance of their intention and
their purpose for entering and shall not interfere with the operation of the department or section concerned.

In order to facilitate the orderly, as well as the confidential, investigation of grievances, the College will
make available to union representatives or stewards temporary use of an office or similar facility.
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3.4 Technical Information

The College agrees to provide to the Union such information that is available relating to employees in the
bargaining unit, as may be required by the Union for collective bargaining purposes.

3.5 Continued Relations

(@ The Union and the College recognize the mutual value of ongoing joint discussions and
negotiations in matters pertaining to working conditions, employment, services, and Labour-
Management Relations. To this end the Union negotiating committee and College representatives agree
that in the event either party wishes to call a meeting under this clause, the meeting shall be held at a
time and place fixed by mutual agreement. However, such meeting must be held not later than fourteen
(14) days after the request has been submitted.

(b)  Notwithstanding the above, both parties agree to meet at least once a year, during the term of this
Agreement. Employees shall not suffer any loss of salary for time spent on the committee.

3.6 Present Practices

The College agrees that present practices regarding benefits and conditions of employment not substantially
changed by this Agreement shall not be changed during the life of the Agreement except by mutual
agreement between the parties.

3.7 Personnel File

An employee or union representative with the written authority of the employee, shall be permitted to
review his personnel file in the presence of the Director, Human Resources or his designate, upon written
request, with two (2) working days' notice.

ARTICLE 4 - UNION RECOGNITION AND RIGHTS
4.1 Bargaining Unit Defined

The bargaining unit shall comprise all employees covered by the certification as issued or varied under the
Labour Relations Code of B.C.

4.2 Bargaining Agent Recognition

The College recognizes the B.C. Government & Service Employees' Union as the exclusive bargaining
agent for all employees covered by the certification as issued or varied under the Labour Relations Code of
B.C.

4.3 Correspondence

The College agrees that all correspondence between the College and the Union related to matters covered in
this Agreement shall be sent to the President of the Union or his designate with a copy to the Chairperson of
Local 709 Selkirk College Bargaining Unit.

The College agrees that a copy of any correspondence between the College or department official and any
employee in the bargaining unit covered by this Agreement, pertaining to the interpretation or application of
any clause in this Agreement, shall be forwarded to the President of the Union or his designate, with a copy
to the Chairperson of Local 709 Selkirk College Bargaining Unit.
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4.4 No Discrimination for Union Activity

The College and the Union agree that there shall be no discrimination, interference, restriction or coercion
exercised or practiced with respect to any employee for reason of membership or activity in the Union. A
Union member shall have the right to wear or display the recognized insignia of the Union.

4.5 Recognition and Rights of Stewards

The College recognizes the Union's right to select stewards to represent employees.

The College and the Union will agree on the number of stewards, taking into account both operational and
geographical considerations.

The Union agrees to provide the College with a list of the employees designated as stewards for each work
unit.

A steward, or his alternative, shall obtain the permission of his immediate supervisor before leaving his
work to perform his duties as a steward. Such permission shall not be unreasonably withheld.

The duties of stewards shall include:

(@) investigation of complaints of an urgent nature;

(b) investigation of grievances and assisting any employee which the steward represents in preparing
and presenting a grievance in accordance with the grievance procedure;

(c) supervision of ballot boxes and other related functions during ratification votes;
(d) carrying out duties within the realm of safety responsibilities;
(e) attending meetings called by management.
On resuming his normal duties, the steward shall notify his supervisor.
4.6 Right to Refuse to Cross Picket Lines

(@  All employees covered by this Agreement shall have the right to refuse to cross a picket line
arising out of a dispute as defined in the Labour Relations Code of B.C. Any employee failing to report
for duty shall be considered to be absent without pay.

(b) Failure to cross a picket line encountered in carrying out the College's business shall not be
considered a violation of this Agreement nor shall it be grounds for disciplinary action.

4.7 Hot Products

(@ No employee covered by this Agreement shall be required to handle any product declared by the
Canadian Labour Congress or the B.C. Federation of Labour, to be a "Hot Product".

(b) No employee covered by this Agreement will be required to do any work that would normally be
done by another employee of the College who is engaged in strike action.

4.8 Time Off for Union Business
(@  Without Pay
Leave of absence without pay and without loss of seniority will be granted:

@ to an elected or appointed representative of the Union to attend conventions of the Union
and bodies to which the Union is affiliated;
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2 for elected or appointed representatives of the Union to attend to Union business which
requires them to leave the premises of their employment;

3 for employees who are representatives of the Union on a bargaining committee to attend
meetings of the bargaining committee.

(b)  With Pay
Leave of absence with pay and without loss of seniority will be granted:

@ to employees who are representatives of the Union to leave their employment to carry on
negotiations with the Employer;

2 to stewards, or their alternates, to perform their duties pursuant to Article 4.5;
3 to employees called to appear as witnesses before an Arbitration Board.

It is understood that employees granted leave of absence pursuant to this Article shall receive their
current rate of pay while on leave of absence with pay. Leave of absence granted under this Article
shall include sufficient travel time. The College agrees that any of the above leaves of absence shall not
unreasonably be withheld. To facilitate the administration of paragraph (a) of this section, when leave
without pay is granted, the leave shall be given with pay and the Union shall reimburse the College for
the appropriate salary costs, including travel time incurred. Requests for time off for union business
should be directed as per Article 4.9.

49 Union Leave

The Union agrees where possible a minimum of fourteen (14) days' notice shall be given in writing to the
College to enable provision of replacement Instructors.

4.10  Union Representation

Upon written request and where operational requirements permit, the College shall:

(@) allow reasonable time on the agenda of any course, seminar or workshop held by the College for
the employees for a speaker from the Union;

(b) allow the President of the Union or his designate to meet with the employees at their place of
work;

(c) time spent during the regular workday in such activity shall be considered as time worked at the
straight time rate.

ARTICLE 5 - CHECK-OFF OF UNION DUES

(@) The College shall, as a condition of employment, deduct from the monthly wages or salary of
each employee in the bargaining unit, the amount of the regular monthly dues payable to the Union by a
member of the Union.

(b) The College shall deduct from any employee who is a member of the Union any assessments
levied in accordance with the Union Constitution and/or Bylaws and owing by the employees to the
Union.

(c) Deductions shall be made monthly in the second payroll period of each month and membership
dues or payments in lieu thereof shall be considered as owing in the month for which they are so
deducted.
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(d) All deductions shall be remitted to the Union not later than twenty-eight (28) days after the date
of deduction and the College shall also provide a list of names of those employees from whose salaries
such deductions have been made, together with the amounts deducted from each employee. The College
will provide the Union with a current mailing list once per year.

(e) Before the College is obliged to deduct any amount under section (a) of this Article, the Union
must advise the College in writing of the amount of its regular monthly dues. The amount so advised
shall continue to be the amount to be deducted until changed by further written notice to the College
signed by the President of the Union. Upon receipt of such notice, such changed amount shall be the
amount deducted.

(f)  The Employer shall supply each employee, without charge, a receipt for income tax purposes in
the amount of the deductions paid to the Union by the employee in the previous year. Such receipts
shall be provided to the employees prior to March 1% of the succeeding year.

ARTICLE 6 - CONTRACTING OUT
6.1 No Layoffs

The College agrees not to contract out any work presently performed by the employees covered by this
Agreement which would result in the laying off of such employees.

ARTICLE 7 - TECHNOLOGICAL CHANGE

The procedures to be followed by the College and the Union concerning technological change shall be in
accordance with the Labour Relations Code of B.C.

ARTICLE 8 - CLASSIFICATION
8.1 Introduction of New Classification

In the event the College establishes a new classification which the Labour Relations Board determines falls
within the bargaining unit, the College agrees to negotiate the conditions of employment with the Union.
The College agrees that the new position shall be posted on the union bulletin boards for a period of
fourteen (14) days prior to selection.

8.2 Definition

(@) Instructor — an employee whose training, professional or academic qualifications, meets the
minimum requirements necessary to assume full responsibility to provide the appropriate level of
instruction.

(b) Instructional Assistant — an Instructional Assistant plays an instructional support role providing
services related to shops, laboratories, practical experience sessions or other similar areas.

(c) Department Head/School Chair — an employee who performs, in addition to his instructional
duties, the administrative duties for a number of interrelated programs. The College shall provide the
time necessary to perform the assigned administrative duties. The appointment will be reviewed every
three (3) years.

(d) Coordinator — an employee who performs, in addition to his instructional duties, the
administrative duties of a specific program area. The appointment will be reviewed every three (3)
years.
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(e) Term of Placement — all Department Head/School Chair appointments will be reposted every
three (3) years after initial date of hire.

ARTICLE 9 - DEFINITION OF EMPLOYEES
9.1 Appointments

The College shall appoint and promote employees on the recommendation of the President.

9.2 Letters of Appointment

The College shall provide each new employee with a contract letter. Each new employee shall confirm their
acceptance of employment in writing. Such conditions of appointment shall not be contrary to the provisions
of this Agreement.

9.3 Definitions

Employees' appointments shall be categorized as regular full-time, regular part-time or non-regular.

(@ Regular full-time shall be defined as an employee who is employed on a full-time ongoing,
12 month per academic year basis.

(b) Regular part-time shall be defined as an employee who is employed on an on-going basis per
academic year with an annual work load of less than regular full time.

(c) Non-regular shall be defined as an employee who is employed on any basis other than regular
full-time or regular part-time.

(d)  Academic year shall be defined as the period July 1 to June 30" of the following year.
94 Conversion to Regular Part Time

Non-regular employees who have been in the same profile base funded position for two (2) consecutive
years shall receive a regular part-time contract which will state the total number of months of employment,
the percentage of appointment, and the approximate start and end dates. The appointment letter will include
only the eligible base funded activities. Any modification to the terms of the appointment letter would be
communicated with a replacement appointment letter, four (4) months prior to the change.

95 Non-Regular Employees

Non-regular employees will receive a contract which will contain their start date, terms of appointment, and
appointment end date. The contract will serve as their notice of layoff.

9.6 Maximization to Regular Positions

The Employer agrees to offer additional work opportunities to regular part time or non-regular employees
who are qualified to perform the work available provided there are no qualified employees on layoff. The
additional opportunities shall be posted as per Article 12.1 and offered to the senior qualified applicant.

9.7 Probation

All employees shall be regarded as probationary during the first one thousand and eighty (1080) hours of
instruction in the respective program area. Employees who change program areas will be subject to a further
probationary period if the change is requested/applied for by the employee.
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During the probationary period the employee will be evaluated to determine whether employment will be
continued.

9.8 Resignation

Employees are encouraged to complete the instructional portion of their contract. If impossible to do so,
they are required to provide at least two (2) months notice of resignation.

ARTICLE 10 - EVALUATIONS
10.1  Formal Evaluations

Where a formal appraisal of an employee's performance is carried out, the employee concerned shall be
given the opportunity to read and review the appraisal. Provisions shall be made on the evaluation form for
an employee to sign it. The form shall provide for the employee's signature in two (2) places; one indicating
that the employee has read and accepts the appraisal, and the other indicating that the employee disagrees
with the appraisal. The employee shall sign in only one of the places provided. No employee may initiate a
grievance regarding the contents of an evaluation report unless the signature indicates disagreement with the
appraisal. An employee shall, upon request, receive a copy of his evaluation report.

10.2  Action Plan

Wherever a Department Head/School Chair or Dean discerns a problem either by direct observation or
through information received from other sources, she will meet with the employee to clarify the situation.

Action plans will be developed to overcome the identified problem. An action plan will be documented in
writing in the departmental files and a copy given to the employee. Such documents will not be considered
part of an Employee's Personnel Record. However, the formal appraisal may refer back to the discussion,
the action plan and the change, if any, in performance.

ARTICLE 11 - SENIORITY
11.1  Definitions

Seniority is defined as the length of service with the College within the bargaining unit and all employees
shall have their seniority accumulated on an hourly basis and is subject to Article 11.2 below.

For the purpose of determining years of service, 1080 hours of instructional time or 1374 hours of
instructional assistant time will constitute one (1) year of service.

11.2  Loss of Seniority

Seniority can only be lost if:

(@) anemployee is discharged for just cause and is not reinstated,
(b) an employee resigns or abandons his position;
(c) anemployee is on layoff for more than two (2) years.

11.3  Seniority List

The College shall provide the Union with an employee seniority list by July 1% annually.
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11.4  Re-employment

A regular full-time employee who resigns his position, and within sixty (60) days is re-employed as a
regular full-time employee, shall be granted leave of absence without pay for those days absent and shall
retain all provisions and rights in relation to seniority and other fringe benefits provided she has not
withdrawn his College Pension Plan contributions.

ARTICLE 12 - POSTINGS & VACANCIES
12.1  Posting Period

All vacancies in the bargaining unit will be posted internally on the appropriate bulletin boards and College
Website for a minimum seven (7) day period provided that there are no qualified employees on layoff. If no
applications are received during the seven (7) day period, the vacancy may be posted externally.

12.2  Role of Seniority

Where applicants have skills and qualifications which are relatively equal, the applicant with the greater
seniority shall be selected.

12.3  Selection Committees

(@ When an opening occurs for a position of Department Head/School Chair, notice of the vacancy
shall be posted on the appropriate union bulletin board. Applications for the position shall be accepted
from departmental employees. A Selection Committee comprising of two (2) appropriate College
representatives and two (2) departmental employees elected by and from the department shall be
convened. This Committee shall review the applications and make a recommendation to the President
for his decision. In making the recommendation, the Committee shall strive to select the best candidate
by examining the candidate's qualifications and experience, as required to fulfill the administrative
duties of the assignment and to meet the educational needs of the department.

(b) Representation on Selection Committee

Vacancies for the positions of senior administrators (for example, Deans, Directors, Vice-Presidents,
Presidents) shall be posted on the union bulletin boards in accordance with the terms of this Agreement.
Local 709, Selkirk College Bargaining Unit shall be entitled to select one (1) representative to serve on
the selection panel established to select an individual to fill either of these positions. The Local 709
representation shall be at minimum equal in number to that allocated to the Faculty Association.

(c) Selection Committees for instructor vacancies shall be in accordance with the procedures set out
at Appendix E.

12.4  Interview Expenses

A member of Component 7 — BCGEU who is an applicant for a posted position who has been called for a
panel interview shall have his authorized expenses paid by the College.

ARTICLE 13 - HOURS OF WORK
13.1  Instructional Hours Defined

For the purpose of this Article, "instructional hour" means a scheduled student-contact hour in a classroom,
laboratory, shop or any other related instructional area.
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13.2  Workday Defined

(@ The normal workday shall be six (6) hours of assigned duty for instructors and instructional
assistants. By mutual agreement between the College and the employee hours may be extended to a
maximum of twelve (12) hours per day.

(b)  Arrangements will be made for one (1) meal period, and two (2) fifteen (15) minute rest periods
during each normal working day. An additional meal period will be provided when the scheduled
workday is eleven (11) hours or longer. Meal periods and rest periods shall be scheduled by mutual
agreement between the College and the employee. Rest periods shall be taken without loss of pay to the
employee.

(c) There shall be no split shifts unless by mutual agreement between the College and the employee.
(d)  The Union shall be advised of any agreements made under the above articles.
13.3  Work Schedules

(@) Instructors will normally be assigned twenty seven and one half (27%2) hours of instruction per
week by the College. Instructors will be required to schedule two and one half (2%%) office hours per
week to meet with students.

Annual instructional hours as outlined in the instructional plans will total 1080 hours. The instructional
hours will include those duties noted at Article 13.9 of this Agreement except for the following:

Non-Instructional Duty Days (Article 13.6)

Overtime (Article 14)

Paid Holidays (Article 15)

Annual Vacation (Article 16)

Course Development, Professional Development (Article 18)

(b) Instructors will provide an instructional plan to the Employer as early as possible prior to the
commencement of the instructional program. If an employee opts for flextime, the Dean will file a copy
of the plan with the Human Resources Department. If there is no agreement between the instructor and
the College, the College will provide an instructional plan for the instructor within fourteen (14) days of
the original submission on an interim basis and the dispute will be submitted to the Joint Labour/
Management Committee for review.

(c) The Instructional Plan shall cover a complete Academic year.
13.4  Normal Workweek

The normal workweek shall be Monday to Friday, except that this arrangement may be changed by mutual
agreement between the College and the employee.

13.5 Flextime

For the purpose of this agreement flextime means the hours worked by an employee other than those
defined by the normal workday (Article 13.2) or normal workweek (Article 13.4).

13.6  Non-Instructional Duty Days

The workdays falling between Christmas and New Year's shall be non-instructional duty days.
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13.7  Class Scheduling
(@) Classes

To meet the needs of the College's training commitments, classes may be scheduled by the College as
follows:

First Shift classes start between 7:00 a.m. and 9:00 a.m. and terminate appropriately;
Second Shift  classes start after 12:00 noon and terminate appropriately;
Third Shift classes start after 6:00 p.m. and terminate appropriately.

Employees initially hired to work first shifts only shall not be assigned second and third shifts except by
mutual agreement.

Employees working a second shift shall be paid one dollar ($1.00) per hour premium and employees
working the third shift shall be paid one dollar and fifty cents ($1.50) per hour premium.

(b)  Night School and Related Duties

In addition, the College may also schedule "night school" classes of two (2), two and one-half (2%2) or
three (3) hours duration. Such classes may normally be held on weekday evenings or at other times
convenient to instructors and students by mutual agreement between the College and the employee
provided there is no additional cost to the College.

13.8  Exchange of Shifts

Employees may exchange shifts with the approval of the College, provided sufficient advance notice is
given, and th